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The regular meeting ol the Board of Cormimigsioners of the Housiug Authority of the Cily
of Danviile J/h/s Vermilion Tousing Authority i3 schedubed for Thursday, December 16,
2021 at 4:00 pm. al Fair Quks Administealion Building Beard Roum, 1607 Clvinan
Lane, Iranville, Olineis and via teleconference.
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The next cegular monthly meeting of the Board of Cummissioners oM he Housing Asthority
ol he City of Danwville d/bia Vermilion Housing Auwshorily is scheduled fur Thursday,
December 16, 20271 al 4:400 pam. at Fair (Oaks Administration Building Beard Room,

L6d7 Clyman Lane, Danville, 1llinojs and via weleconference.

Copies of information and buyiness items are enclosed. Ploase conlact me at (217) 444-
101 if sou huve any questions.
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BOARD OF COMMISSIONERS
REGULAR MEETING
FAIR OAKS ADMINISTRATION BUILIDING
BOARD ROOM & VIA TELECONFERENCE
THURSDAY, DECEMBER 16, 2021
AGENDA

1. Pledge of Allegiance
2. Reoll Call
3. Approval of Agenda [voice vote)

é. Public and Resident Comments:
Comments will be gecepted an ftems listed an the agenda for action ot the
Pecember Board of Commissioners meeting with a 3 minute firnit or with
an authorized form signed ond turned in prior to the meeting-£0

5. Approval of November 18, 2021- VHA Board Minutes {pages 1-10]

& Police Reports (pages 11-12)

7. Department Reports;
{a} Public Housing {pages 13-14)
(b} HCV (pages 15-16})
(c} Finance [pagoes 17-34;
(d] Personnel [page 35)

2, New Business [all the below items —rall call vote}
*{a) Emphasys Annual Maintenance Contract (pages 36-39)
* (b} Staff Health Insurance Renewal Rates {pages 40-43)

1 Personnel Policy (pages 44-101}

x
=

¥} Fair Oaks Demalition Bid Award {pages 102-106}
*{e) Fair Caks Infrastructure Remowal Bid Award [pages107-111)
*1f)  Ramey Court Demaolition Bid Award {pages 112-116)
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o, Other Business
{a}]  Updated By-Laws — First Read [pages 117-123)

10, Closed Session
Pursuant to the IL Qpen Meetings Act:
5ILCS 120/2{c)(5): The purchase or lease of real property for the use of
the public body, including meestings held for the purpose of discussing whethera
particular parcel should ke acquired
5ILCS 12042(ed1): The appointment, employment, compensation,
discipline, performance, or dismissal of a specific employee of the
Housing Authority of the City of Danville, d/b/a Vermilion Housing
Authority

11, Chairman /Commissioner Comments

12, Adjournment

*NEED BDARD APPROVAL AND/OR RESOLUTION

~The next regularly scheduled meeting of the Board of Commissioners is January
20, 2022 at the Fair Oaks Administration Building Board Room, 1607 Clyman Eane,
Danville, IL and via teleconference. We will begin at 4:00 p.m.



MIMITES CFF
Mavember 18, 2021
REGULAR BOARD MEETIMG

The Board of Commissioners of the Housing Authority of the City of Danville, llinois
d/bfa Vermilion Heusing Authority met in regular session an Navember 18, 2021 at 4:00
p.m. at Fair Qaks Administration Building Baard Raom, 1807 Clyrman Lane, Danville,
llinots. Chairman C'Shaughnessy asked that everyone stand and recite the "Pledge of
Allegiance.” He then asked Elder Parks to lead a praver. Upon rall call requested by
Chairman O'Shaughnessy, these present and absent ware;

PRESENT: Carla Boyd, Chairmain — Pat O'Shaughnassy, Tyson Parks, Yice
Chairman — Gary Miller and Lindsay WanFleet
ABSENT: Alicia Geddis and Deanna Witzal

ALSCH PRESENT: Executive Director, Jaclyn Yinson; Intake Specialist,
Sue Harden; Chief Financial Officer, Amber McCoy; Directar
of Housing Gperations, Beittany Savalick; Resident Sorvices
Coordinator, Tamera Forthenberry and Property Manager,
I<imm Spangler

Chairman O'Shaughnessy called for any additions or delotions to itern number 2
an the amend agenda. Mone wers presented. Chairman Shaughressy then called far
a moetion to approve the amended agenda a5 presented.  Commissioner Parks moverd
that the amended agenda be approved as presented. Vice Chairman Miller secended the
mation. Upon unanimous ayes, appraval was Eranied.

Chairman 0'shaughnessy opened the flacr to public and resident comments, item
number 4 on the amended agenda. None were presented.

Chairman O'shaughnessy asked for any additions or deletions to the minutes fram
the Qctoher 21, 2021 Regular Board Ieeting item number 5 an the amended agenda.
Mone were presented. Chairman O'Shaughnessy stated that if there were no additions
ar corrections, he needs a motion to approve the minutes. Vice Chairman Miller a matian
that the minutes from the October 21, 2021 Resular Board Meeting he approved,
Commissioner Parks seconded the mation, Upan unanimous ayes, the minutes of the
Qctober 21, 2021 Regular Board Meeting were approved.

Chairman O'Shaughnessy asked for item number 6 or the amended agenda —

Police Reports. Mrs. Vinson stated there were 30 police calls for Octaber. A questian and
answer session followed.
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Chairman O'Shaughnessy asked for item number 7 on the amended agenda ~
Directot's reports.

(a}  Public Housing — Brittany Savalicl went over the Qctober report. She stated
they were at 99% occupancy for all AMPs. Tamera Forthenberry went aver the ROSS
Grant report. A question and answer session followed.

[b)  HCV/Section 8 — Brittany Savallck went over the October report. She stated
they have 455 active vouchers. A guesticn and answer session followerd.

{c} Finance — Amber McCoy went over the Finance, TAR's and Expenditures
Reparts for Cctober.

{di  Persannel —Amber McCoy went over the October repart.

Chairman O'Shauphnessy asked 1 therc were any ather guestions regarding the
reports, Nane were presented.

Chairman Q'Shaughnessy asked for item numkber 8 an the amended agenda - 2022
Meeling and Holiday Schedule; Stalt Compensation; AHRMA 2022 Insurance Renews!
Rates; Ramey Caurt Water Infrastructure Inwaice and Centennial Manor Fire Alarm
Cantrals and Components,

{a} 2022 Meeting and Holiday Schedule — Mr=. Vinson went aver tha schedule.
Chairman 3FShaughnessy asked if thare were any questions. Nonce were presented. Vice
Chairman Miller made 3 motion to approve the 2022 Meeting and Holiday Schedule,
Commissioner Parks seconded it,

RESOLUTION NO. 2021-30

RESOLUTION OF THE BOARD OF COMMISSIONERS OF
THE HOUSING AUTHORITY OF THE CITY OF DANVILLE, ILLINCIS
o/bfa VERMILIGN HOUSING AUTHORITY

WHEREAS, the Housing Authority of the City of Danville, llinais d/fbfa Vermilian
Housing Authorfty | {the “Authority”) is an lliinels municipal corporation and pubtic hody
organized pursuantte thae lllinois Howsing Authority Act (310 1LCS 10/1 et seq.] {the “Act”)
for the purposes of engaging in affordable hausing, praviding rental assistance, and
undertaking land assembly, clearance, rehabilitation, developrrenl and redevelopment
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projects as will tend to relieve the shortage of decant, safe, affordable and sanitary
housing; and

WHEREAS, in furtherance of its purpose, to approve the 2022 Holiday and Board
of Commissicners Meeting Schedule; and

WHEREAS, The Hausing Authority of the City of Danville, INincis d/byfa Yermilicn
Housing Authority, desires tg approve such action.

NOW, THEREFQRE, in furtherance of the gaals and objectives of the Autharity, the
Broard of Commissioners hereby resclves, acknowledges and authorizes the [odlowing:

Section 1, The findings and recitations hereinabove set forth are
adopted and Tound to be true.

Section 2. Approval of the 2022 Holiday and Board of Commissioners
Meeting Schedule,

Section 3. This Resplution is in addition to all other reselutions on the
subject and shall he ranstrued in accordance therewith,
excepting as to that part in direct conflict with any other
resolution, in which event the provisions hereof shall control.

Section 4. This Resoluticn shall be in full force and effect from and after
its passage and approval in the manner provided by law.

Chairman Q"Shaughneszy called for a rall call voie 1o approve the 2022 Meeting
and Haliday Schedule which produced the following:

ATES: C. Boyd, P. O'Shaughnessy, T. Parks, G. Miller and L. VanFleet
MAYES: Mane

ABSENT: A Geddis and D, Witzel
Chairman O'5haughnessy thercupon declared said motion carvied.
ih) Staff Compensation — Mrs, Vinson went over the compensation. Chairman

O Shaughnessy asked if thore were any questions. Naonewere presented, Commissionar

Parks made a moticn te approve the Stalf Compensation. Vice Chairman Miller seconded
it

6000905



RESQLUTHON NO. 2021-44

RESOLUTICN OF THE BOARD GF COMMISSIONERS OF
THE HOUSING AUTHDRITY OF THE CITY OF DANVILLE, (LLINDIS
dfb/a VERMILCOMN HOUSING AUTHGRITY

WHEREAS, the Housing Authority of tho City of Danwille, inois d/b/a Vormilion
Hausing Authority {the “Authority™} is an Winais municipal I,x_::::_r:_purs;‘tir:m and public body
arganized pursuant to the llinois Hausing Authority Act (3101LCS 10/1 et seq.) {the “Act™}
for the purposes of engaging n affordable hausing, providing rental assistance, and
undertaking fand assembly, clearance, rehahilitation, development and redevelopment
projects as will terd to relieve the shortage of decent, safe, affordable and sanitary
hausing; and

WHEREAS, in furtherance of its purpose, to approve a one-time cumpensati:‘:n. :
package to the full-tirme staff basad on tho numper of guartars in which they were fully
employed by the agency along wilh the costs of FICA taxas estimating 532,593.658; and

WHEREAS, The Housing Autharity of the City of Da nille, Minois d/b/a vermilion
Housing Autharity desires te approve such action. :

NOW, THEREFORE, in furtherance of the goals and objemives of the Autharity, the
Board of Cammissioners hereby resolves, acknowledge: and authorizes Lhe following:

Seclion 1. The lindings and recitations hereinabove set forth are
adopted and found to be true.

Sectipn 2, Approval of a one-time compensation package to the full-time
staff based on the number of quarters in which they were fully
employed by the agency along with the casts of FICA taxes
estimating $32,693 .65, '

Section 3. This Resclutian iz in addition to ail other resalutions on the
subject and shall be construed in accordance therewith,
cxecepting as to that part in direct canflict with any other
resqlution, in which event the provisions hereof shall control,

Section 4. This Resolution shall be in full force and effect fram and after
its passage and approval in the manner provided by baw,

Eﬂﬂﬂﬂﬁg4



Chairman O'Shaughnessy called for a roll call vote to approve the GStaff
Compensation which produced the following:

AYES: P. O'Shaughnessy, T. Parks, G. Miller, L. WanFleet and C. Boyd
MNAYES: Mane
ABSENT: O, Witzel and A. Goddis

Chairman Q'5haughnessy thereupon declared said motion carried.

{c) AHRMA 2022 Insurance Renewal Rates - Mrs, Vinson went over the
renewal rates, Chairman £¥Shaughnessy asked il there ware any guestions. Mone wgre
presented.  Commissioner Boyd made a mation to approve the AHRMA 2022 tnsurance
Renewal Rates. Commissioner Parks seconded it

RESCLUTION NG, 2021-41

RESCGLUTION OF THE BOARD OF COMMISSIOMERS OF
THE HOUSING AUTHORITY OF THE CITY O DANYILLE, ILLINOLS
d/b/a VERMILICMN HOUSING AUTHORITY

WHEREAS, ihe Hausing Aulhority of the City of Danwville, llingis d/bfa Vermilion
Housing Autherity {the “Authority”™] is an llingis municipal corporation and public body
arganized pursuant to the lllinois Housing Authaority Act {310 ILCS 10/1 et =eq.] (the “Acl”)
for the purposcs of engaging fn affordablo housing, providing rental assistance, and
undertaking land assembly, clearance, rchabilitation, development and redevelopmant
projects as will tend 1o relieve the shortage of decent, safe, affordable and sanitary
housing; and

WHEREAS, in furtherance of its purpose, to approve the contract with Assisted
Housing Risk Management Association {(AHRMA) in the armpunt of 5257,342.00; and

WHEREAS, The Housing Autharity of the City of Danwille, Hlingis d/bfa Vermilion
Housing Authority, desires to approve such action,

NOW, THEREFORE, in furtherance of the goals and objeclives of the Autharity, the
Board of Commissioners hereby resolves, acknowledges and authorizes the following:

Section 1. The findings and recitations hereinabove set forth are
adopted and feund to be true.
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section 2. Appraval of the contract with AHRMA far 5257 ,342.00.

Saction 32, This Resolution is in addition to all ather resolutions on the
subject and shall be construed in accordance therewith,
excepting as to that part in direcl canflict with any ather
resolution, in which event the provisions hereaf shall control.

Section A, This Resgiution shall be in full force and effect from and after
its passage ard approval in the manner provided by law.

Chairman QO 5haughnessy called for a rall call vote to apprave the AHRMA 2022
Insurance Renewal Rates, which produced the following:

AYES: T. Parks, G. Willer, L, ¥anFleet, ¢, Boyd and P. O'Shaughnessy
FAYES: None
ABSEMT: A, Geddis and D, Witzel

Chairman O'5haughnessy thersupon declared said motion carried.

{d) Ramey Court Water Infrastructure Inwvaice — Mrs. Vinsan went over the
invoice. Chairman O'Shaughnessy asked if there were any questions.  Mone were
presented.  Wice Chairman Miller made a rmation to approve the Ramey Court Water
Infraslracture Invaice. Commissioner Boyd seconded it,

RESOLUTICN NO. 2021-42

RESOLUTION OF THE BOARD OF COMMISSIOMERS OF
THE HOUSING AUTHORITY OF THE CITY OF DANVILLE, ILLINOIS
d/bfa VERMILION HOUSING AUTHORITY

WHEREAS, the Housing Authority of the City of Danville, lllinots dfb/a Vermilion
Housing Authority (the “Authority”} is an [llinois municipal carporation and puablic body
arganized pursuant to the Hlingis Housing Authority Act (310 ILCS 10/, of seq.) (the “Act™)
far the purposes of engaging in affordable housing, providing rental assistance, and
vndertaking land assembly, clearance, rehabilitation, developrrent and redevelopment
projects as will tend to relieve Lhe shortage of decent, safe, affordable and sanitary
housing; and

JOQ0Q0gs



WHEREAS, in furtherance of its purpose, Lo apprave the issuance of Ramey Court
Dermolition Water Disconnection to be performed by Owens Excavating ot a cost not to
excead $22,615.00; and

WHEREAS%, The Hmis.fng Authority of the City of Danville, llinais d/k/fa Vermilion
Housing Authority, desires to approve such action,

NOW, THEREFORE, in furtherance of the poals and ohjectives of the Aulhaority, the
Board of Commissioncrs hereby resolves, acknowledyes and authorizes the following:

Sectioni.  The findings and recitations hereinabove set forth are
adepted and found Lo he true.

Section 2. Approval of Ramey Court Demolition Water isconnection to

ke performed by Owens Exgavating at @ cosl not 10 exceed
£22,615.00.

Secticin 3. This Resolution is in addition to all other resolutions on the
subject and shall he construed in accordance thorewith,
excepting as to that part in direct conflict with any other
resolutian, in which event the provisions hereof shall contral,

Section 4. This Resolution shall be in full force and effect from and after
its passage and approval in the manner provided by law.

Chairman Q'Shaughnessy called for a roll call yote to approve the Ramey Court
Water Infrastructure Invaice which produced the following:

AYLES: . Miller, L. VanFlget, €. Boyd, F, O"Shaughnessy and T, Parks
NAYES: None

ABSENT: A, Geddis and D, Witzel

Chairman 0'Shaughnessy thersupon declared said motion carried,

(e) Ceritennial Manor Fire Alarm Controls and Components — Mrs, Yinson
went gver the bids. Chairman @'Shaughnessy asked if there were any questions, Mane

were presented.  Commissioner Boyd made a malion to approve the Centennial Manor
Fir Alarm Controls and Components. Commissicner Parks seconded it

000856607



RESOLUTION NO. 2321-33

RESOLUTION QF THE BOARD OF COMMISSIONERS CHF
THE HOUSING AUTHORITY OF THE CITY OF DANWILLE, ILLINQIS
d/b/a VERMILION HOUSING AUTHORITY

WHEREAS, the Hausing Authority of the City of Danvilke, llineis d/bfa Vermilion
Housing Authority {the “Autharity™) is an llingis municipal corporation and public body
organized pursuant to the lincls Housing Authority Act {318 1LECS 1071 et seq.) (the “Act”]
far the purposes of engaging in affordable housing, aroviding rental assistance, and
undertaking land assembly, clearance, rehabilitation, develapment and redevelopment

projects as will tend to relieve the shorlage of decemt, safe, affordable and sanitary
heusing; and

WHEREAS, in furtherance of its puepose, the Authorily to approve Johnson
Controls to install at Centennial Manar fire alarm controls and components not to exceead
590,392.20; and

WHEREAS, The Housing Authorily of the City of Danville, llinois d/b,/a Vermifion
Housing Authority desites to approve such action,

NOW, THEREFORE, in furtherance of the goals and ohjectives of the Authority, the
Board of Cammissianers hereby resolves, acknowledges and authorizes the following:

sectionl.  The findings and recitations hereinabove set forth are
adaopted and found to be true.

Sertion 2. Approval of Johnson Controls to install at Centennial Manor
fire alarm conlrols and componests not to exceed $90,392.20.

Section 3. This Resolution is in additian to all other resolutions on the
subject and shall be construed in accordance therewith,
excepting as to that part in direct conflict with any other
resclution, in which event the provisions hercof shall contral,

Sertion 4. This Resglution shall be in full force and effect from and after
its passage and approval in the manner pravided by law.
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Chairman &'Shaughneszsy called for a rall call vote to approve the Centennial
hAancr Fire Alarm Canfrols and Components, which produced tha following:

AYES: L. WanFleet, C. Bayd, P. O'Shaughnessy, T. Parks and G. Miller
MAYES: Noane
ABSENT: A, Geddis and D, Witzel

Chairman Q'5haughnessy tharaupon declared said motion carried,

Chairman O'Shaughnessy asked for itemn 9 on the amended agenda — Other
Business — 2022 Flat Rent Rates and Reverend MeCullgugh.

E} 2022 Flat Rent Rates — Brittany Savalick went gver the flat rent rates. A
question and answer session foliowaead,

{b}  Reverend mcCullough — Mrs. Winsen stated Rewverend MeCullough
contacted her regarding a possible use for the Carver Park area. Discussion was held
fotowed by a question and answer session,

Chairman C¥3haughnessy asked for iterr 13 on the amended agenda — Closed
Session, None were presented.

Chairman Q'Shaughnessy as for item 11 on the amended apenda -
Chairman/Comrmissioner Comments. Chairman O'Shaughnessy stated that Dr. Geddis
was not reappainted to the Board and thanked her for her service, He staled Harsha
Surujal was appointed and his term will start December 1, 2021,

Commissioner Boyd asked if the meetings could start at 5:00 instead af 4:00, Mrs.
Vinsan said she will look at the Bylaws and will noed to do an amendment.

Mrs. vinson handed aut an updated Personnel Palicy for a first read. She wenl
owver the changes.

Chairran O'Shaughnessy stated that with the amend agenda items satisfied he
wiald entertain a mation to adjourn the meeting, Commissioner Parks made tha maotion
to adjourn, ¥ice Chairman seconded the mation. Upon a tnanimous vote the meeting
was adjourned at 4:37 p.m.
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_ Date:

Chairman

The Howsing Authority of the City of

Danville, Nincts d/b/a Vermilion Housing Authority,
Board of Commissioners

Date:

Secretary/Treasurer

The Housing Authority of the City of

Danvitle, Hinois d/b/a Vermilich Housing Authority,
Board ol Commissianers
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MNowvemnber 2021 Borrd Reparl
Resident Qpporlunity & Self sufficicnoy [ROSS)
Meetings:

* G.Meore te schedule Mer Che and Churchill RO3% activities and programs
= Continuurm of Care Soup Kilchen Event

" AED Meeting (Access, Cquity and Diversity) at DACC

® Housing Dperalions Mecting

*  WHA Persennel Palicy Committoe Mesting

*  GED/Computer bab meeting with DACE staf

= VHA Buard reeting

Referrals:

= Referrals made to Community Organizations/Sorvices
- FairHope (4)
- DALCC(2)
- 30cial Security [1)
*  Scheduled assessment appointments
- 4 Fair Oaks (1 assessmenty 3 no shows)
- FHoopeston (2 assessmentsf4 no shows/ 1 unable)

Trainings:
* Continuing to familiarize with ramily Metrics sultware
Program:

» Facllitating Raising Highly Capable ¥ids
3 parbcipants completed the 13-week program
* Mer Che Thanksgiving Event [19 parlicipants)
»  {Churchill Thanksgiving Event [21 participants)
= Lantmuing to mect with community partners



Housing Choice Voucher November 2021 Board Report

LITILIZATICNMN
P Mew Admissions: 0
*  Terminations: &

2- Program Campliance
1- Ower Income — 180 days
1 Port-Out [Absorsed)
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Legerd:

FUP- Family Linificatlon

Reg.- Regular

VASH- Yetarar Administration Suppoitive Housing
YASH16- Cannon Place {Project-Based)

CP- Crasspoint Referral

Port-Out- Payable PorteCruts

PMII- Prairic Meadaws Phase |l [Projoct-Based)
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UMAA- Jhit BMarezhs Availabee
UMAL- Unct Menlhis Leased

ABa- Annual Budeel Authaority
AA4P- Housing Assistanre Payment
BUC- Per Unit Cost [Averape]
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VERMILION

HCWEIHC & ATH I

Tt ladyn Vinson, Exncutive Diredtor
Fram: Ambar McCay, ChlafFlhansal OFficer
pate! December ¥, 2021

Ae!  Finance Repett

Pubdiz Haushng Dperating Fund

[ Kavess aer sl ¥ Fen W
I 42,385 44 ~ 562, 0E0AL:

R S, E58AT I =130, 750 58

i GMP 12 #3,959.75; b oor s

Temria [$14,350.32) 510,039 52
&P 104 [#15 BAGET) 53.174.12 7

Tl (11,045 31) 3240,503.22

1 .

Hixging Chalce Youghar - Sastion 3

Eectioy A 15 curiansly 0wt o lass aF 52,222, 76 for tie imanth ant 29 avecll guie af $67,567,31 1ar tha year.

Fubllc Haps|np Cagibal Famd

Vermilion Housing Authority

1607 Syman lano
Danville, IL G183 2
F: {2170 4830621 F: {21 431-7089

Capt3l Fund 2018, HAZD, Funds were draten dowe intha amount ol $2,736.43. Caphaiued 2020, HALD, FL 6 sere dman diwn inthe

amount ol 3002 Sapital Fend 2020, I8, fonds wers dizvn dowa inthe amounl of $50,710.75, Copllal Mund 2021, WHA, FLids weorr iz

clowat in Lz aricunt of 50000,

Motalla AP Bependitnas
Johnsan Conbols Srend=y Salutons SHE AL HD
Crwrels Crcawat g & '1TIocdme LLC £aA4 751,00

CARE's Bt Funeing

Cortzar 1l Wan- fire = arm sontiols eod ompanarts,

FAamay CaLiLwaler infrastructo e,

Tenatt Nec=ivabkes Outstanding

Tanank aezan. bz raeeieables for the ook hips decmegsad n wkal tr 554,078 81,

TN

DG8 Y

Hewernare ACED ﬁxp:!rded " mallbe Calance

| Goan-To dote o
AP 101 £0,00 ELEELZ K S04 T
AR 10z 40,00 §20,380.1 T EAAEE

PYSTETR: ST TN 44,7145,20 5040

amPle A0 $130,701.00 CEpaD

[T —Sectin & AD4D 5115,206,00 T

et o S0 Arige, 230,79 | 3743187
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121101 Een Op rund
121100 HEN TL e
L1700 Pathy Tasa
122303 Intarf;rd
112202 AR Tenan's

112205 Alles Duabtfu® 2

112500 Arck e HUD
121150 Fregaid v
1211007 Freaaid lus
123122 FreaalilFalt
122135 Preaaled HCY
M033] Yerhiclrs
L IE Elpenant
A0 Nengloptert
14 0003 S4echares
A0S A iarn Bopris
conn aed
SA0L000E-T;

Total Asuet=

Lizhllity

421100 Ak, Puyahlr

421402 Sk Cup
2117067 Health Ias
IE1T0S Cealal Ins

21716 Uemplnyraent

2L1FLY Ganllshimen s
11708 5E
213725 Life Imy
215306 Reg Tigining
217913 5rmp
212000 derruge] PR
212001 feerucd Taz
AlF0L ZPC MY
LL3HMmL MG Naplac:
213400 hermied v
21500 PILN

224 000 Prepi d Rapts

X500 L3ea ried Ko

NN Loan EFC
Total Liabl||xy
Fauity
RO Het 52 Assts
200520 Linrasirict=d
ZHE0A0 Urroennd
20260 Nestikl 114P
Total

CLoreliLYear AP +-

CuirenLoir Dpar 1=

Cuarent Voar ek fesets
Tiwtad Bgulsy

1EalalliLles & Mat Ascnits

Tirtal Publlc

Vermilion Housing Authority
Balance Sheet - Detall

Reporting for periods as of 11/30/2021

100

m 102 b 1] 1an gan
Hewsing CoCe Fair Dhuics Becdar CH Mlershe Caunty RO
Mzedlsry

3,483,948 W KL WA 0] 0.0 .0 0,04 iy
0.0x1 Gl wid .03 o045 o, 257 SRS
Soi.00 30007 1 0,02 U032 RIS 00
2158 73 §#,158,133.79) 35315150 EENERR £1,475,51 471,500 7 {4, 78
B4, U7E.EL Rk 37,244.95 Eni2y =t T 14,530.51 195,541,380
15,0051 0.1k ITATES) “0E,521 (LE3LS 4,3u1.75] 19k, E11.30)
0.2 0.03 i o a0 rda b 200 030
14,156,379 13,r156,53 100 a.0% s o.ao 1|
14,573 51 HiR K ELIE NS | 2.273.1a LE20op 4,473,38 1154
Coo 0.0 L] .03 Qa:c c.ng 368,51
.00 0,00 0.0 LRIN] 2.0z D00 150,10
242,711, 55 0, 184,290.08 10,772.00 18,4 M ISR 29,0720
L0 cesn, ol 09,1055, 0, 232,70 270, 1RS.E1 33,0077 334,475,00 an
27054887 A5 325,044 511 LAGZ 5L 223,177 1,361, 757.0C 10,570, 1004 o.on
13,753, F55,41 f44,390.87 15,514,042 2% AG53,AnT 5,Gh, 11124 M0.G2TO0 nro
[3&,T1R, 457,57 11,258,210 45] 112285, 717.01; 111,402,5315.01) [%,EZ0, 2568 0., 2H0 25 e i |
314,501 00 36,1504k 337, 005,06 11,8741 157,4L0.08 181,350.00 D.Io
4,444,122.25 o 1,937.547.50 LRAT G0 I8, 520 £ iy 0,04
& dr7e3ROVEBE  § SS6A07I § SOGA0LEED §  LIGLINAUT 5 1IN H47.55 % SSITO16S: |5 IS Denat
[ — = — —————— —r— —— e —— 1 — —_— ]
([Kks] R 0.o0 0.0 oo noo 0.
Gi, 12,00 0,0 2, 200.50 11,354, 04] AR50 4, 71200 LIl
[EHEEERE] 125 40831 0.:on 0.0 RiK (iEi] ‘u
15,322 14] 13,537, 50T) nsao .07 0o oan 054
(ALY | [LI25420 nso 0.0 0. 04 0.0
utili} 0.0] n:in 0.0] 020 i 0,23
51 3s) 15150 W0 0,0 0AaC 00 0.
w72 4,72 DAao0 0.0 a0 0ao 0.0
2180041 o LAMIT o,ZEETS 1,214.92 7,0, 0L
£53.32 35632 (IR} 0, DA 0y (TRe]
13,179.24 #,55%.54 4, 74145 14540m CiAnmes ER-L v A I,0C5.45
1,103,562 145,20 15271 d1z 0 144 725,54 1531,
1R,015.55 B eI 2,458, 25 3220 A,324.20 nsa 0.0
L ERLLG afin LR L&A 337912 0.741 0,m
309,862.72 1005031 B.RS A A,5H5,24 3,204,38 12,8404 4,780
0.0 i i] oo 0.0« .30 0.ca 0.14)
103, 3 0,00 106242 ZE25A% E35.3; i, ¥4, 5 0.0
ron Lo e 0.03 oo 0:0 0,0a
1, 73204370 0.0 AR E i3 26,35 410,350,153 0.4 0.
§ 184050842 % (17,1991 3 B=627Z45 5 52455040 & 47336036 4 SEEXEAD & 7971
TG, 12380 55, 74071 1,0ad,0050,358 1,153,551.81 1,253,479.37 3,005, 20k 0% 15,858,10
4,701,772.22 HHSETT AN 3,337 513,00 2534404 e R e ~45,07% 68 150,050
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g Vermillan Hausing Authorlty i
i Operating Statement - Public Housing - Public Housing Comblned i
e e U L L1 4.
Annual Eurrent % aof
Budgat Meonth ¥TO Eudget
Qperating Revenue
Dweedling Rental 5 575,00740 5 7311885 & 60250023 Ba%
Mon - Dwelling Rental 3 1242000 & 920,00 5 282,00 7%
Intarest Inome 5 TA23.00 4 53L.54 5 4,005.86 GAY
Qther Incomse & 222 A06.00 % RIMLTS S 75,796 54 iy
Subisidy 5 3,030,880 00 5 28240400 5 1,056,856,0 Hidbst
Total Revetue Es_, 4,352,243.00 5 335,395.5_9 4 2,671,434 &5 A2
Qperating Expenses
Adminfstritive
Salaries & S10,482000 & 49,850,375 332,609,053 £5%
Legal A XHakron & 43350 & 1185250 51%
PEA Mngt, Bxp. 5 - ] - i - o,
Ml eef TravelfTraling 5 7372040 3 -5 6,681.75 1%
Olher Admintstrathee Exp 5 128,50000 % ROSLES 5 ENL N g%
Tofal Administrotive Expense 5 B70,741.00 5 ShALD42 % 434,954 08
. Teront Services
Other Tenant Senvices Lsp 5 1540800 & L,76%13 % 10,274.51 BF%
Total Tonant Lerileas Capenses 8 1540400 & 1,282.1% & 10,274.51
Total Ltility Exponses 5 576,492,005 AL MY 78 & a1y, 411 Vl%
Mreintenanre
Salacies 5 B7,EETOL % E1030.5T % 374,050,00 e
Materials 5 184,045 00 & 1¥,73209 & 157,527.18 POt
Carlacts .8 496,917.00 & 3347415 % 274,212 £8 Ll
Tolal Maintenonce Crpenseas L 1,30A,67040 5 120,746,185 755, FRG A6
Geterul Expenses
Insurance & 17348000 5 Jamidsl 5 118,432,834 GBE%
Employae Bensfits 3 5ELETAO0 4 55, 18940 & 353,30 L.43 5%
Gepreciation Expense 5 3A5,500.00 5 IESRDHL G 215,758.52 B2%
FILOT 5 23,7200 5 - s - %
Casyalty Losses 3 5,000,005 - 5 {55, 05553 %
Collection Loskieg 5 1dzunson & 16, 7uadd § #4037 "B
Encrgy Perf Cont Expanse 4 15E025.00 & 453245 % 05,058 .05 ITH
Tofofl General Expanses z 1,388, 7200 % LiRFRETH & TIRA18.99
Tatal Expenses 4 3B0004L00 % 36544030 5 2,300,636.31 EN%
Suiplus - {Deflalt) ) 2R BNZ00 4 [1:,94132) & Huanz, a2
Percent of Budge! Month 8 of 12 5%

pggans 19



o — g o S " — — i —

lr-r.-r.r—..—-.-.—-.-—-'

Crperating Revanue
Drwelling Hantal
Man - Dwelling Rental
Interest Income
Qther ncotne
Subsidy

Total Revenue

Qperating Expenses
Administrotie

Lalarles

Liapal

PEa Mngt. Exp.

Mileage/ MravelfTraining

Othar Administrative Exp
Total Admiristratie Expense

Vet Serwices
(ther Tenant Services Fxp
Total Terent Services Fxpenses

Total Ltility Fxpenses

MMaintenonice
Salaries
Matarials
Cantragts
Totul Maintenenoe Expenses

General Expanses
Imsurance
Employes Benefits
Deprecigtion Expense
FILOT
Casually Losses
Callaction Lossos
Enzrgy Perf Cont Expense
Total Generol Cxpanses

Total Expenses

Surpus - (Dafich

Pevcent of Budget honih 8 of 12

Yemifllon Housing Authatity
Dperating Statement - Public Hewsing - COCC Fund 100
November 2021

el s S —— S— — R " 3 m— —— N ' d—  S— —

- —ar —

Annual Current 4 of

Bucdpget Manth YT Budget
5 - 5 5 %
s 5 = S E?-'ill
) - % - & - e
g 49,374.00 5 5 %
s - & -5 - 0%
z 49487400 & - % - Q%
5 233.5r500 4 20,581,335 147,246 53 63
5 454500 5 GR2E0 & 2,985.00 B,
& {48E 072001 & (35,122.50) & (234,845,147 Tk
5 E823.00 % .5 3,517 .14 a0%
5 1772600 &% 337035 & 15,725.02 0%
L. {193,350.000 & (13,580.29) % 162,200,201
& - & - % 0t
= -5 -4 -
3 15,107.00 & 775.51 & B,62%.%6 YL
= -5 - & - 0%
g 400000 % - 215507 b5
R 10,785,005 23010 5 8,453 58 HE%
5 478500 4 Faaip 2 11,585.65
4 GOZ.O0 5 on.i? % 4024 L
4 12755200 % nsTE? 5 78, 707 .49 3%
5 5 - % - 0%
] -k - % [t
5 - 5 - & 13
3 - & - 3% - i
5 - & -8 : i
5 1iH,12400 & 120200 % 74,108 A5
13 [35,345.00] 5 [23H5. B4 5 (6 HG5.85) H
A B5,199.00 4 23B5Rd 5 2,955,535 4%

BYH
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Vermilion Housing Autharlty

|
i Operating Statement - Public Houslng - Fair Oaks AMP 101 E
b e mee e Bt e e L et e e e e b
An hoal Current % of
Budget Manth ¥Th Budgat
Ciperating Revenue
Dwvebllng Rental L 15296700 = 1S, RE955 5 12353422 Ti
Mah - Cwelling Rentat 5 12,4200 5 o200 5 #,280.00 a7
Inkerest Incohne 3 250500 % JATRE & 1,913,743 =
Qther income L A0.141,0 & 433525 5 A0, M0 S R
Seabesily L 15Mi3c01 5 12728000 4 a07,530.00 0%
Total Revenue S 175305800 & T5i A28 8 1,0%1,840.19 63%
Qperating Expenses
Aaministra e
Salarics & 103, 7581.00 £ 1144562 5 JB01.ES 75
Legal 3 200000 % 25000 % 2,730.00 34%
PE& Mngt. xp. % 152,055.00 4 11,557.90 &% 104,792,510 Ho
Mileage TravelTraining 5 -5 - & n o,
Glher fdministrative Exp % $4.07w,00 5 ed1Y: Ry 31,004 22 i
Tolel Administrative Externse g 31051500 & anUilea & 209,482.37
Tenint SpPvicHs
Othar Tenant Sarvices Exp g 597800 & L9328 5 3,952,457 G
Tota! Teront Services Expainses 3 592800 & £093728 &% 395297
Totgl Uity Cxpenses 3 22075000 8 19,670,438 174,125.7R 76%
Malntermce
Salaries % 2¥3,265,00 & 1216201 5 149,547 .22 it
MWlaterials 3 ¥o,085.00 % 13472158 & LYt o5
Cantracts ] 220,264,080 5 14,4847 5 115,594.1H 455
Total Meintenance Cxpenses 5 57942400 & AN 4:4,330.03
Seneril Expenses
[naurance 5 Ya,391.00 & 13033 & 49,037.54 BEM
Emnployae: Bepefits g 14145008 5 i1,222.64 5 a0,32£3,92 B %,
Depreciation Expense 5 12LEE2.00 5 101,954,539 & B7,535,24 B/%
PILOT L 5 - g - a%
Casyalty Losses 4 500000 & -5 {55,005,52) 1%,
Collection Losses & 4544000 5 auqnog 1,070,193 T
Enetay Perf Cant Expense % FLAE0GD & 231831 5 36, 120,60 50%
Tatol General Lxpenses 3 ATl 2130 s A5,61568 5 A4, 1HE0G
Total Expenses 3 150712600 & 131, 77481 & 351,090.31 ke
I = —totr
Surgius - {Deficit) ] 15594200 5 FEIAT S 130, 758,88
Fercent of Budget Month 3 of 12 67%
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1 vermllin;‘-l-rl;milﬁ Authodty 1
i Operatlng Statement - Publlc Howsing - BaclerMadisonfChurchill AMP 102 i
e e et e ~ Novewmber202t . emer s e e
Annual Current % of
Budget Konth ¥TD Budlzat
Operating Revenue
Dwieling Rental & M5 400 & 1E770.00 % 129,608.C0 A%
Mok - Dwelllne Rontal 3 - 4 5 - (1T
lnterest Incurme & 118800 5 10163 & 18453 B |
Other Income 5 75,336.00 % 1,202.75 & B,E31,08 12%
Subrsicly 4 SEDAREDD & 009600 5 315,2°1.a0 REL,
Yotal Revenue 5 742,533.00 % BE2F048 & 453 GHEO1 E2%
Qperating Expenses
Adminlstrative
Zalaries 5 Aralaon A ADREES & 21,7119 B7%
Lagal 5 Maoon s - 3 - Crs4
PEA Mngt. Exp. 5 100,362.00 & £,137.50 5 G6,417 .50 fils
Mileage/ MravelTraining g 2500 4 -8 A48 18%
Othor administrative Exp L 16,163.00 & BAG24 5o01.70 GO
Totaf Administrative Cxpense 4 16330490 & 15, 0a8.358 3 102, 124581
Tehanl Services
Othey Tenant Senvices Exp 5 2,5034100 8 21558 5 172543 6%
Total Tenoinl Serllces Expenses 5 #5000 2 21=E3 5 1,v2B.43
Torol Utility Lxpenges 5 B0 44500 5 570473 % a0, 062,67 TEG
Matatenonce
Salaries 5 L0E0ED DD % aO23.8 & o0,A05.52 57
ratetrtals 5 00D 5 440516 5 17,5d1.7% EAH
Contracts g F2E0000 % 4,581,810 2 _AB35e.2) A47%
Yokl Maintenonce Exponses 5 1EERED 0] & 1760047 % LO7 70605
Grenerul Expenses
Insurance 5 27,35000 3 237923 % 18,733.76 A%
Emplocyee Benaflls 5 AL 5 14584 5 d48,423.62 6255
Depreciation Expense & 2,503.00 8 L2395 & GE.H91.68 B
MLaT 5 74300 5 5 - 0%
Casualty Losses 5 - K - 4 iy
Collaction Losses [ 0,265,000 % 4,171.37 & 7, 7I6.RT AL
Enorgy Perf Cant Expense 5 24,956,005 142041 5 AR ERLBY 4%
Tedal Gengral Expensnas 4 IBL,ZE7.00 4 IZE5000 4 154,9558.10
Total Expenses L TIE4ET.00 8 -SHIJ?,_HD.:[? 3 431..5::ILLUE FE
Surplus - [Deficlth B 2606600 % [3,559.73) % 27,024 .55
Parcent oF Dudge! hAgadh & of 12 G
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| Yermilion Housing Authority 1

i Dperating Statement - Public Housing - Mesche AMP 103 i
b e e m —cmedovember 2021 P e
Annual Current % of
Budget Month ¥YTD Budget
Operating Reverne
Dwerelling Rental 5 167 533,00 5 14,266.00 & 113320199 ERE,
Hon - Bwelling Rantal 3 P g . 0%
Intorest heame L 1,020.00 4 23ng = GE6.82 HE%
Other Income 3 A7.591.00 4 Aslas & 879150 T154
Subgidy 13 33800100 5 315200 5 2403, 320,00 71%
Total Revenusa 5 GLa214.00 & 45,108.23 & 364, L2001 Rl
i Lir— =
Operating Expenses
AdmllsErative
Salaries L ATEADT 5 dBqra0 5 3L7r15.13 (]
Legal L3 oo & goon &8 440,00 £3%
PBA WIFL. Exp, & LG,335.00 5 7,207.50 -5 57,505.0 575
Willeage, Travel Traning & 500§ -5 %.14 133
Olher dcdministrative Txp 4 1141500 % BR300 o 054377 R
Toti Administrathe Expense L3 144,046,005 1L,4H570 5 a9, 704
Tenont Services
Cther Tenant Sorvices Exp 5 41B4.00 5 181,73 & 1.456,34 GT%
Toto! Fendnt Services Expenses 5 218400 S 181732 4 1.156.34
Total Uity Cxponses £ FA0ALUD 5 BOE5.0L 3 53,714 42 Tt
Idaintenance
Salaries ] 710000 % EE7HT 5 &7 778,47 H7H
Matorlals 5 1500000 & 161015 5 12,338.13 525
Contracts 5 A7,A5500 % 610255 ¢ 15,052 74 RO
Totel Mointenance Fxpenses ] 13356600 5 1%ey9.59 5 28,570.24
Genern) Eapenses
Insurance 5 2304500 5 193049 4 15,953.92 67
Ernployoe Benefits 8 44, 50500 & L362020 5 41,145,680 ek
Depreciation Expense 4 AN DIEON % 40EE3T 4 A2,691.12 7%
PILOT 3 000 5 - 5 - (1%,
Casualty Losses ] -8 - & - %
Collectlon Lossus 5 15 mnon & - 5 0,795,730 EC%,
Chergy Perf Cont Expense g A7,200.00 3 118278 & 11,515 .61 %
Tatal Gergral Exprrrmes 5 176.A2100 4% LA1E02 % 110,341.85
Total Expenses g 53158600 & 57,532855 5 353,300h49 Bl
surplus - {Deficit) ] 2Z62300 9 11d,360.52) & 10,81%.52
Percent al Budgzet Month 8 of 12 a7

205300

[ L

a0
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Dperating Revenue
Dweelling Fenkal
Nan - Dwelling Rental
literest income
Dthey Income
Subsidy

Totdl Revenus

Operating Expernises
Adniiniztrative

Salaries

Legal

PEA RAngt, Exp,

kbileage, Travel Tralning

Other Administrative Exp
Tatal Adrire(stritive £57en5e

Tenant Service s
Other Tenant Services EXp
Tace Tenont Sarvices Dxpenses

Totml Litility Expenses

fqirtenance
Salaries
Mlakerigls
Contracts
Totm!' Maintenance Fepetises

Feneral Expensses
Insuraneo
Etnployes Benetits
Depreciatian Cxpense
FiLar
Casualty Losses
Colleclion Losses
Energy Perf Cont Expenso
Total Ganer! Expenyes

Total Expenacs
Surplus - {Dficit)

Poreont of Bydpet Month 8 of 12

GO000824

Ve rmillan Houstog Autharity 'i
Operating Statament - Public Houslng - County Propertles AMP 102 i
Annual Cument % of
Budget Month Y7o Budget
4 355,915,004 250300 0% 255,037,062 GE'
5 - g - a - 0%
i 230000 5 15704 9 1,521.22 B6%
4 100,525.M0 % 1R2000 % 17,482 GA e
5 RO AN40 & R70VEO0 % A5, 7R5.00 RR
5 115255400 & ASARA04 = 726,805,471 G534
[ 7o.09L00 & ROARDEE 5 G0, 908 60 £
& ool & - g 571750 G
4 117,3200% & 1052000 % 100, 22,00 oL
L 20908 5 - 5 B7.00 id%
[ 402190 5 QL0 5 17,425%.47 43%
L 202700 & 2007534 8 1n0,400.07
g _4Fmon 8 L 5 1,136.77 G7%
- 470400 5 39143 5 213677
5 1M, 136.00 8 12,563,654 8 114,67 0.8 G
5 17716200 & IE322 3 115,416,492 BEH,
g 7000000 % BASEDD § 48 1200 0%,
5 LAARTEON 4 BOMOE & G3,562.07 A,
5 An2A35.00 & BE,FMOAT S T38,500.7D
g Cxis2 00 & 442440 4 55,355,240 674
b L70,00B.C0 & 1402452 5 1G4,650.50 1%
4 GL704LD 5 330000 26,440,458 47%
g 142760 & - & - 0¥
¢ -8 L - 13
g 31,60000 5 771708 & 2,397 G %
& -4 - & - 0%,
3 33120500 % 19,471.12 & 140,525,749
5 1,150,870 & 00,29241 & 717,6%1,3 67
g 23ATe0n 5 i15,805.37% 4 9,174.12
67
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Operating Revenua
Fraod Recovery
Interest Inoome
adrainistratlve Fees

Total Revenue

Operating Expenses
Administrative

Salaries

Legal

pileagns Travel Training

Uther Administrative Exp
Tote! Administrgtive Expeanse

Gencral Expenses
insurance
Emgloyee Benefits
Depreciation Expense
Totef Generol Expenses

Total Expenses

Surplus - [Deficit)

Percent af Budget Meonth 8 of 12

— ——— A i — A ————— O P S i —— — - S S ) o —r — i — el JIF sl
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Yermilion Housing Authority TE
Dperating Statement - HCV - Sectlon 8 ¥
Mevember 2021 !
Annual Currant % af
Budget itonth YTD Budpget
5 22.500.00 5 215652 & 37.799.11 7a%%
5 E00.0n g 577 4 12344 65%
bt 301, 7R100 & 2027600 5 199,450.00 BB
5 24,7100 5 22,472.29 % 217, 572.55 7%
= —— e —
g 18275100 &5 1547792 § G, 205,25 35%
5 100000 % 4 20000 (1%
5 - 5 - 5 172,706 0n4
4 33,853400 5 Z,E4872 5 23,10k 5 7Y
5 1T RG] % 18,3766 & A, 70352
= 81200 5 aIL0E 5 3205448 BT
5 agEsLon & fOBZEN % 53,01A/.83 SEH
3 11,075.00 5 354,55 % 307540 28%
% 10657800 5 BAREAL & 59,301,711
5 324,1E3.00 S 25,18%0% & 1%0,005.74 A5'%.
— . — — . = —— —
5 553.00 % (2,722 76} & §7,567.31
T,
. 3 [ oL
BOO00au £




Mrewember 30, 2071

CAPITAL FUND 20619 - DANYILLE

ol it o0 Ds e
Slase Onk T e

X L el
£ ,"E,".'."J."' iiH

expended Eape vied Svallabln Prioant 1A'
. E.'.u!g‘__: D.l'riﬂlMurﬂlh Grant-To-D2te ﬁg!lrncn Atmilnkdc Qbligaion

Opersiors 1906 5 pamnmn 5§ - % Zu7amon & - .04 £ 1hauan
Mt Impoyoments 1415
T Imprmecst 3 .« £ ERMR2IL 5 - % B3Il A !
Tanzad 4 «&FEELE 4 3 OELTELL 5 A
warierg ard Adue i = - [ - . - B -
A Nesident CaandlPecrd Tezlr 2 3 14207 & LA 1 o -
uazkroune ched Difugirs o 5 SCTLY E BIELS § wem: A

% 11a837F0 4 43.05 B ougsldac 4 11120,50 10,59, 5 110,13T40
Bilwineration 141
Szirlnlstak oo OnsksPHA Wde 5 1wAMIn 4 - ¥ omoodop & A% 0,00 q1.64 5 _{inprsm
Cuntract Béminstratlon £ARD
archttes nra ane Fup.om=a-ing Facs H WLLL F de TR 5 OSLIE36D % ZTARE.OR i ) (oAt Ba)

% seoon.np 14338 § Glodkol % 27 A36.08 an.5x % Anddu.o
+lon Dwralling Torgruction - Mechaaleal 1420
wid Maplesar=-t _h o waddsa - & 1349000 % -

& A9 5 - % 1043000 & - s & waso.an
Evainllitgg Unit - %8 1v'ork 1430
Yuaer zoe WAtar Lae epais S AEZI S - 4134471 5 192 AC.07
Snrin iy Fesing - o.- Uaks L 5 - & - 5 -
L=rvu:pe Upganes O Tt B - %I ArEd & -

§ audmeTam 5 - 5 MASILTE 19740527 5T .- Y R
Cewrzhrg Unit - Demallt'on 1420
Conal-jan - Halr 032k PR s o AT - & ledridl 3 17,0 )

5  fRRIUO3T 5 - 4 MEEMDA 5 1707355 EhTR 412G H0AT
I'atx 5 1,313, 79R 0 .E 17347 % B, HPEDI § 50 3,919.41 Fr ) £ 1.140,18,00

Peeunt Oblipated A0

pkJ

P
i
—
—_r
[yl
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Moapmacr 36, 20l

CAPITAL FUND 2020 - DANVILLE

Cklizatian Dale; kT TS |
cse Ja Malw: Al
Eapend=d rparchd Aunilkie Pwrerit 14050021
Budygal Lunent KMonl: Grapt-"oe Gatz Mylnnce Buwcailnhlz ObAlg1Yan
Opumbiors L4 4 TAMZeEr 4 -5 - & 236,525 & IO % 3S5RIGNU
el mrmk, Ty s, 108
(e LA RE &= TR SR Y A 5 ER R T ] z I TEE B 1350
Barkranl Thek Afarackiz: 5 LA G -k L ko
£ Yapar 5 - % [ R-E I 10,9367 94,52 % B0, (10
A Tirdstrat e 1 18
Acrinztnn Tusk: _4% 128,2EMF % - & - 3 AEL w40 L% £ dau23.40
Man-Danlrg rrmriar L4Eo
Faeese Celtng 1128 a2 Fla vipy, - BEhc Banar Hal s 5 G015y & - 4§ 1530 g -
§ npH3nsa & - Lsannn g - il & J4g,05m99
racding Unit - Ewgrice 140
wiindnw Fasweinent - Lhorrhll Tawser 4§ - 5 - f - i -
el Rapbarent  Scrzcr ool B encr Secunby Boos 3 - 2 - ) - -
3 - % - 5 - 3 - % - % -
Dusdling Lint: - Sw Wik THL
timwe- and Wala” Line lepals T ERC N o -k . 4 £4E601
Rcaidwite Mal: s 5 1.'l.1l_'lﬁ.l:':Ll 3 - & 1910500 5 -
5 Indiiul 3 - & 10lD5Mm E56R.0L TR H 0 ID AN
Dwellizg Lzdt - Darvofign 114U
Drclkln il Ae cceban - STrOaks b TaR0ARED Yy - & - 0§ P\ ) ]
3 rIsOEnup 5 - & -5 ¥Z2E0E0.60: 1irs & a3
Tasal 5 1m0 5 - 4 1SAsea & L1aZe3s T WLES 5 GILamnid
Percamt [l gated 2395

apnapt2i



Parcembar 340, 2021

CAFITAL FUND 2026 - COUNTY

Dl gt er Daval 42502055
Cluse 7 Do ue EBratn il
L vdod B'CLELT] Availaify Pargartt 11532071
Eudgst Lurrzat Mamg drent-Te Dobe [alance Moallable Ulgatick
Upsretices 1406 4§ va@agEl & 0 - £ TAaAMou & - 0.n% § 7unrasd
R provements 190E
Ilragzment IMprsenks I T b LT 0 B LN s (O FEPR)
5 12,229,00 WeA5 + 13,P3156 & 582,44 1.2% % 1Z.240
Adminlstraian 3410
Arpinfiailsn Lust 3 300100 £ - » 3351480 % - lag] § _39,314.90
mun-0yr = Rng S8 Wik
Lrak aw eedye, and oo sEIpe L - - 4 . e ~ )
§ - % - 0§ - 4 - o 5 -
Han Dwcling Shnstrciicn - Medarnsl
2ol T ek Cemrpatn - Ce.ererisl kranor z - F - % - 4 -
et Axplazo el -G eerane Bate fer il Lers 5 5 - ] - 5 -
H -3 - % - & v % - i -
Plane-Cowwellipe 4 gkt - Inbzor LARD
Coop el Wl IO 1 A e o 3 15Eeldiss BORSIALEC § 1OLESAAE e -\
L 185 NOESS 8 I5aRP0 5 LUWALWLAS & B4, hay,an ELR " 4 1t 30985
Owsalirg Lndk - I wricr 1499
Aanlaneng - Rejviperaters cro G 5 - - i . 3
5 - 5 - & - % - a9y 4 -
Dussiling Uric- Lt erier 120
Rier[ leplazement - Bronady Cosri & ayael 4§ - & 9461 5 _
F mMAES % .+ & gm0 § . n0k 8 %IRaE0
Dwralling Mri+- Bernaltior 1-100
temeltion v Pobi: wlivn - Bamey ceort 4 WOd4EDRS Y mqalILC S ab1Len 3 Bl b
% MDA AAGAS % 247EL0N 3 3451100 5 E38969.55 ir.gx 5 A3t
Terml § 40197300 § SO0 § MEARAL §  1Z6M)ED 2117, § 3ELA0aS
Percent Sallzatyd B2.6%

(oo0G0?sa



Nmemiacr 30, 2021

CARITAL FUND 2021 - Wermilion Housing Authority

Dhiprkion Dz Zeedanaz
Clos= ut Zaka: f i ek
Ewppled Expoirdd Bhuallzae Patzent L1} #2021
Burdral, Curmr:erth GranTe-late Balania duallabla . DEYIgaticey
Opurations 1435 5 _4¥a,582.50 3 - _ % - 4  #42,59EED 100,05 § 3M2.5uNs0
rpmt. JMpranssaafs 100
Badselpg are fldves g 3 MCELE -5 - 5 Rl HAH
Taiwg  aniw zyustem - Bclcs 5 Luilx : - & ZARREN % ¢ W21.I0 i LA
sz raore RO o] e 'Y B -5 - b 10
T e e $ 0 REDNM G -5 - 3 5 0L
Dpe<rauad S’ infermnilnn i LLL1M : - 5 - [ EXd N G L ALLL
% 1950000 & v & R2adddn 137,220 LT, 5 0648475
Adrrinbstrotian 1410
sdminlraticn Sasl: 5 fEeUh30 & - 5 Lo 5 135 ?.'m. 1035, 5 195,290
Luntract Adrrertrato: 1deh
AfESErIns EI L L o 3 -5 1R0,791.00 G 13,37000
5 ey b -4 - % 100,000,20 LD Rt LTTELT
Eraelling Lnlt - Imsarlary Exgrior 1467
L= nienr Sl - FalrCaks 5 P4EEM30 % - f - IEEI A
M Az Lozk Ses - Zentaantsl by i . H - 4 5
tedace Sid1g - Eransdly, 5 cinz, Hubbzre Tall, Fleas, R 1 v ol o -k -k IERLEDTS
applizrics - Bisita, Turnoc= : ATERAIT 5 -'- - 5 AT NN ® ETERAED
Aol Rusament - Beelr - U] i i H - - 4 5 FITE MRS
huf Pairkns - Ceatrnnlid Barug BRI b i+ LY - i - A AONELCT
Docr B arconimt - Segrpi ane, ke der SEIUTRY Tk 5 LME0) & - £ - H LIGLCE
5 ESRL0ANL 5 - % T LIRS LR LO0LTR PR ETEN
an Do lingfDuweatFng Lnit - sike Waork 1920
Saranr fn] by i Ibepa s R CT it L - & - 0% A0 L '
lluzday Havrn - AMA2 202 - U0 5 llbbunay & - 5 - 7 110 e
Irrstrycture Iz punl - Fain Coks, lames 4 ATORCRAD 4 - 1 - G 21000
LEFLERARE ot =1 5 N 5 ' H - = 1 .
& 3M30uGzo & - % . 5 ESh e e 101,03 & -
Cennlling Linit - Daniditian 1450
Bl etivn - Sar Jdes, Azmey 5 AUy B - 5 - £ ud.ama _
5 so,ooo.nn 3§ - 5 - - 20,003.40 10u.0% ] '
Tod Al 5 LmW,009,00 § - & :ﬁ.zua.au & imaGe.zu 97.3% 5 T36,300.A5
Paizan! QL™ putad Erf- T

—
—
e
i
=
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November 20, 2021

CARE's Act Funding
Expended Expended Avallabya Perceni
Grant Avnount  Curront Month  Grrog-To-Data Balance Mvailable
AMP 101 - Falr Qaks R BN B el v - 5 21084200 5 - 00%
AMP 102- Beeler, Madlson, Churchill 5 THAE3LET 5 - 5 5B396.19 % 16433BL 240%
ARAP 103 - Merche £ 4 QB500 % - 5 440500 4 - 55
AMP 104- Caunty Fropertlas 5 10LFLLOL 5 - % LgTmLao s 0.0
HLY - Saction 2 % 1152900 5 - 1152500 & - 0.0%
Total & 65465400 5 u % R3IG228 5 1843331 18%
— = —
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MNavermnber 2021
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Balance Sheetr

Asszols
111105 Cash

1711420 CF - Matures 12 18 20
Tatal Assets

Liabllitles
2111 Accounts Payable
Total Liahilities

Equity
2820 Operating Reserves - Retained Earnbngs

Current Year Operating - Gain/{Loss)

Todal Liabilities & Equlty

Income Statement

Operating Revenue
Intorect Income
Ciher Income

Total Revenue

Dperating EXpenseas

Gthe_r Administrative Expenses
Total Expenses

Surplus - (Deficit)

Current
Month

780

000
.00

.00

r S S —— S R I —— — R A

(3.00

7.80

P il e’ et S S . A R A S R P e = S . S AP A S I sl W S = S S I e & ' — — I A ———— A —— —

Vermilian Housing Authority
First Fingncial Banl - Authority Account

|
L
-

220,595.9]1

32059591

0.00

0.00
320,531.63
6428

 320,595.91

Year
{0 Data

B4.28
0.00
64,23

0.00
0.00

B4.28

Ro6C0 3
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Vermilloh Housing Authority |
Tanant Recelvables Outstanding '
PHAS Financial indicator %

]

Maovember 2021

o —_ —_ — o ol — S— — i P i S—— — P ——— A I il - —— — ——" i

Jefinitlen: This subindicater measures the tenant accounts receivable of a project against the
tenant charges for the praject's Ascal yaar,

IF the ratio is less than 1.5 - the agencies score is 5.
IF the ratlo |5 equal to ar greater than 1.5 and less than 2.5 - the agencies score |5 2.

IF the ratio is equal 1o or greater than 2.5 - the agencics score is Q.

*%Latio is based on a pro-rated calculation of annualized rental income,

march-21 29,970,470 4,52

5
Bprik-2.1 4 36,200.77 4,67%
May-21 5 44,961.60 - 5.80%
dune-21 5 53,E14.81 6.94%
July-21 3 A44,625.71 5,764
Algust-21 5 43,884, 7¢ 5.60%
Septemhber-21 4 €2,727.33 2.09%
Octoher-21 S G4,492.01 8.32%
Movornber-21 5 B&,078.81 2.17%
Decembor-21 0.00%
lanuary-42 0.00%
Februangs-22 0002
farch-22 0.00%



Vermilion Housing Aurhority

Ameren Ip

Antker Vloriat

Agoua JHtnois Tae

B & I sules And Servive
Better 30T

Bolls Lasckamith

Erandouw Gilbert

Brichyard Idisposal & Wevyeling Tue
Clall (e

Cnudy Labararories, Ine
Cuenbra | Illleois Banle

Cliiy U1 Danv] e

ity of IMoopeston

Cluric's Garsge Ineurparated
Classigue Nush & Door
omeast Cuble

Louner Comnpany
Cernstefation Mewhnergy, Tue,
Dayrille Area Communily College
Danville Sawiluy

Dt ille Tila and Drafouge
Davis and Delanwis, P.C,
Davis-Houwk Meclspbeul Inc
Y| Sborco

i Kire & Safely Ine.
Farmsworth CGroap Toe,
Twicnal

Granrgetotrn Waternorks
Grood v Wright

Lrafpper, Ine

L] Bupply Facilities Maintenznee
Heallh Alltanco

Hanpeston I'ard T

AP Expenditures
November 2021

Muusing-Reuewal & Lucul Agency Hetirenen

lint TS

Diuwwis Sceretary of Stute Dept of Businoes Angijed linbilnty survice

desse YWiilte Seervtary of Stot:
Jebnson Conmrols Seeurity Solntions
Jovgenson Kleetric Toe,

Jushaa Martines

Helly Frinting C oorpany Ing

Kone Ine.

Lahng Laywnesre

Lusbes Hardvnre Tne,

Lowe's

Flenards - Menards (4 Dol e
Weryis Indersicicy, Tne

Mutlil: imall Busiueds Conter
Alunicipul YWutcr Liktiky

NUS0, LIC

Olympic Hardsuare

Owens Excavating & Trucking ), LS
PO Sapply Tow

{uadient Fluaoee UTHA, Ing
Omicklutue sty

Omill

LB EE

£13,224 5%
FGE. 0
F13,514.51
b R
SIG0L00
R1.263,50
4H6G.92
S1.TSE T
H2018.46
SO0, 10h
52,078 51
567777
MZLATE LA
55127493
518724
N6a3 .43
J207.43
$1309.14
5647, 14
N3443
B0, 2
U250
LS RE3 9T
58750
§1,1%%,110
8148805
At ST
a2 4343
47500
=] [+ B X
F12, 72180
£330 46509
ST 06348
F11617.78
S1ATOE]
F1M.H
HME )
3564250
Fi12.40
7175
G604
NIATO 34
$015.00
F142.13
8131230
$190.95
51N
812327
SELE. 00
$32.92
S42,04
24,70 100
544,51
5300410
%265.59
§1.357.4)



Teuy's Prat Coulrul FLASE00
Repiblic Svrvices FEA 58
Roygers Snpply Company Lie. . »TRd.20
by Knerery Secvices

457043

Saraki Ohueadu FLEGD.2S
Schwodurg & Sehoburg Constraction $3AT 4
Smithereen Pesl Managemenl Ycrvices FLIFANT
Sparlcdishl B esimess 118
Frrizon Wireleys Frov.s
¥ermdlien Adventage S
Fillage of Rossville L1286
¥lsion Survice Plan $173.237
Wagzner Conununications Ine. b |
Wolson Tire & Awlvioitive Top, $241.45
Walts Cops Syutom H76 3R
Tl fir all Vendors 2TN32 AT

a0 ool 34



yia

J"‘: ] “i'n.

vermilion Housing Authority

1567 Clernun Lena
Canville, IL 61812

1.

J—— — P: (217 AL30621 1 (117) 42 _-7080
VERMILION Jeoiyn Winsgen, Baecutive Diqgator
e i e

Memorandum
TC: Board of Commissioners
FROM; laclyn Winson, Cxecutive Director
DATE: December 5, 2021
RE: Personnel Monthly Report for the Manlh of Movembor 2021

The following persannel action was taken in Novemnber 2021:

lames Booher — Transferred from Buildings and Grounds Supereisgr to HQS Inspoctor
Fred Srmilth — Cleaning Crow and Grounds - Changed from seasanal wark te regular full Lime
Daflas Scott — Maintenance Mechanic - Hirged

StafifCommissicners attended the following training thraugh the Executive Office in
Movember 2021:

Nani.

10005035



W Yermilion Housing Authority
A EEQ:*&Q. 1607 Clyrnan Lorne
Coarwida, 81852

e . 2L G052 02T 431-7020
WERMILIOH Jaztn Vinson, Tueezees ingeor

LI SR RO EoE
——— el ke .

e e ——— A P e b e e ————— ——————— =R s .-

NMEMORANDUM
TO: Board of Commissioners
FROM: haclyn Vinson, Executive Dircctor jgﬁ)
DATE: December b, 2021
RE; Artnual Maintonance Agreement — Emphasys Computer Systoms

Plzase find attached the letter from Emphasys Cemputer Systerns for our annual
maintenance agreement.

This system is utilized throughout the Housing Authority to support all programs
and financial noods.

The ameount of this yoas's renewal is 834,825,000, This campargs to 535%,3758.00
from last yoar,

We are recommending approval.



AN Invoice PHA-}0635
Date 1202021
emphasys Software ot
Phionic: +1 [THB) 472 3030 ' TUTE —

For hilling questlene raach out to
pha-blng@enip hasyg-softvmare. com

Bill Tox

Jeewe2 Honsirg ALEeily b Wee-nilzn —susineg Suhodby
Aramber w oy

10 vz - Lane

Qe R

e s Sl

L dr scasygtled Fudee g nen sy SRS 100U, 2o v asan
v minllanbcuging.

F1a Hi:nhar Zuslo e Ho Fialmsarra D Siugivig blarinc I'-;!.-r'n:—-'r. Tarn= Tep i Cao | sabe b,

Al LracaL DEL W TRY

XLy 1926ra0 21 1.211

[ ETE |t r Alirkes Taaz 1aller [KTER o T ks Frem
1,00 | MAaE-zLITZ Ares Sofiears M2 tznanse Torche Fopod S4001022 - mamn | AR aEs o0 51432500
12052

i
1
H
1
|
darnzey K] Subloal -
Ercelleen
I15:
Pizoza znsuta lo gTaill the ACH rentittarce achice noting - ralgr: -
the: reference numae-, amotnt, ane irvoices LEing paic to razle Diecsuhl o
emplhasye-hillingiEam phasys-saftware com Ia'.al_ [ YRR

noaano 3y



RESCLUTION NO. 2021-44

RESOLUTICOMN OF THE BOARD OF CONMNISSICMNERS OHF
THE HOUSING AUTHORITY OF THE CITY OF DANVILLE, ILLIMNCIS
d/h/a VERMILION HOUSING AUTHORITY

WHEREAS, the Housing Autharity of the City of Danville, [llinois dfo/a Vermilion
Housing Authority {the “Authority”) is an llincis municipal corporation and public body
organized pursuant te the linois Housing Autharity Act (310 ILCS 1041 et seq.) (the
“&ct”] far the purposes of engaging in affordakle housing, providing rental assistance,
and undertaking land assembly, clearance, rehabilitation, development and

redevelopment prajects as will tend to relieve the shortage of decent, safe, affordable
and sanitary housing; and

WHEREAS, in furtherance of its purpose, ta approve the contract wilh Emphasys
Computer Software far an annual amount of $34,925.00 for annual maintenance and
technical support; and

WHEREAS, The Howusing Authority of the City of Danville, lllinais dfbfa Yermilion
Hewsing Autharity, desires to approve such action.

NOW, THEREFORE, in furtherance of the gaals and abjectives of the Autharity,

the Board of Commissioners hereby resolves, acknowledges and authosizes the
following:

Section 1. The findings and recitations hereinabove set forth are
adopted and faund te be true.

section 2. Appraval of the annual maintenance cantract with Ermphasys
Computer Software for an annual amounl af $34,925.00 for
annual maintenance and technical support.

Section 3. This Reselutian is in addition to all olher reselutions on the
subject and shatl be construed in accordance therewith,
excepting as ta that part in divect conflict wilh any other
resalutian, in which event the provisians hereof shall cantral,

Sertlen 4, This Resolution shall be in full force and effect from and after
its passage and approval inthe manner pravided by [aw,
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ADOPTED at the regular meeting of the Housing Authority of the City of Danville
dfbfa Vermilion Housing Authority in regular and public session this 16" day of
Decermber, 2021,

Ayes Mays Absenl

THE HOQUSING AUTHOQRITY OF THE CITY OF DANYILLE
dfb/a VERMILION HOUSING AUTHORITY

By:

It=: Chairtman

Attast:

By

lts: Socratany/Treasurer
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f% Vermiilion Housing Authority
g M " 1607 Clyman Lane
Cenwitles, 1L 185F

PoiZL7) 43061 T2 (517} 435-7053
VERMILMOHM Jaalm ¥iteew, Dxeeutiee 13ircton

FRIAIHA A HZWITY

MEMORANDUM

TO: Board of Commissioners
FROM; Jaclyn Vinson, Executive Director ) B
DATE: December B, 2021 {4
RE: Health Insurance Policy Renewal

Based on the information Health Alliance provided us, our overall premium is
anticipated to increase by 3.07 % for this renewal year (CY 2020 Total Monthly Premium-
$29,515.29; CY 2022 Total Monthly Premiunt- 530,422 43), We are recommanding
approval.
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RESOLUTION NO. 2021-45

RESCHLUTION OF THE BOARD OF COMPISSICNERS OF
THE HOUSIMNG AUTHORITY OF THE CITY OF DANYILLE, ILLINCHS
d/bfa VERMILION HOUBSING AUTHORITY

WHEREAS, the Housing Authority of the Cily of Danville, llinnis d/bfa Vermilion
Housing Autharity {the “Autharity”) is an Hlinois municipal corporation and public body
prganized pursuant to the lllineis Housing Authority Act {310 ILCS 10/1 et seq.) (the
“Act”) for the purposes of engaging in affardable housing, providing rental assistance,
and undertaking land assembly, clearance, rehabilitation, development and

redevelopment projocts as will tend to relieve the shortage of decent, safe, alfordable
and sanitary housing; and

WHEREAS, in furtherance of its purpose, to approve the health insursnco
repewal apticns for 2022 with Health Alliance for PGS 2000 Gald; and

WHEREAS, The Housing Authority of the City of Danviile, lingis dfbfa Vermilion
[tousing Authaority, desires to approve such action.

NOW, THEREFORE, in furtherance of the goals and ehjectives of the Autharity,

the Board of Commissioners hershy resolves, ocknowledges and authorizes the
following:

section 1,  The findings and recitations hereinabove set forth are
adopted and rfound to be true.

Section 2. Approval of the health insurance renewal options for 2022
with Health Alllance for POS 2008 Gold.

Section 3. This Resalution is in additian to all olher resolutions on the
subject and shall be construed in accordance therewith,
excepting as Lo that part in dircct conflict with any other
resolution, inwhich evont the provisions hereof shall contraol.

Section 4, This Resalutian shall ke in full force and effect from and after
its passage and approval in the manner pravided by law.
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ADOPTED at the regular meeting of the Hausing Autharity of the City of Danville
d/bfa Vermilion Housing Autharity in regular and public session this 16" day of
December, 2021,

Ayes Mays . Ahsent

—_—

THE HOWUSING AUTHDRITY OF THE CITY OF DARNYIELE
d/b/a VERMILION HOUSING AUTHORITY

By:

Its: Chairman

Bttest;

By:

Its: Secretary/Treasurer
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VERMILION HOUSING AUTHORITY, ILLINOIS

EMPLOYEE HANDEBOOK
Personnel Policies and Procedures

ADCPTED ON THE 16™ DAY OF DECEMBER 2021
*Effective Date '

Yormilion Housing Authority
1607 Clyman Lane
Danville, lllingis 618332

TEL:  (217)443-0621
FAX: {217)431.7059
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WELCOME

We are happy you have chosen the Vermilion Housing Authority, Minels ("vI1A"} a5 your
place of employment. We are glad to have you with us and hope that vou will find this g
revvarding place to work,

This persennel policy manual is provided as a source of information an Authority
expectations, employment philosophies, and likely administrative actions. This manuval of
employmant does net vonstitute a contract nor does it contain any provisions that are to be
construed as contractual,

Employess are considered the most valuable part of our organization, The VHA takes a
poersonal interest in both their accomplishments and their concerns.

This persannel palicy has heen prepared to acguaint you with the YHA, to answer same
fuestions akout your employment and te explain certain policics. To ensure cantinued success,
it is impartant thal all employees understand the paolicies and procedures that have been
adopted by the VHA. If you have any questians, feol free to ask your supervisor as hafshe will
be responsible for guiding you in your job,

We appraclate your efforts and the good work you are doing cach day to make the
Vermilion Housing Authority a success. Woe look forward to a mutually satisfactory relationship
with o

Apain, may we gxtend a sincers, WELCOME!

Jactyn Vinsan, Execntivg Divector
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Vermilion Housing Authority

Mission Statement

The mission of the Vermilion Housing Authority, lllinois i to provide and develop quality
affordable housing cpportunitias for individuals and farilies and to assist low income
residents with safe, decent, sanitary and affordable housing; encourapge active resident
participation, and provide opportunities for self-improvement which may enhance the
residents’ sclf-confidence and econamic scif-sufficiency.  We shall .operate in an
effective, ethical and professional manner, and will create and maintain pa&nershi;rs

with its clients and appropriate community agencies to accomplish this mission.
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ARTICLE 1 — THIS POLICY

1-1. SCOPE OF POLICY

The policies, practices and benefits of the vermilion Housing Autharity, lllinois (YHA) arc
contained in this manual. These policizs and this manual shall 2pply to all employees
except when in conflict with State or Federal law, in which case the State or Federal law
supersedes this policy. This Personnel Policy Manual and its contents do not constitute
an emplayment agreement and are not inftonded to create any kind of contract or to
create any contractual obligations of any kind hotween WRA and any of i1s cmployees.
Employees with questions regarding the policies should always check with the next |oval
SLIPCMYiS0T,

1-2. STANDARDS OF INTEGRITY

VHA belicyes that all Employees warking in the Public Trust are responsible for
matrtaining honesty and professicnal integrity in carrying out assigned dutizs and
respansibilities. VHA has ZERO TOLERANCE for the commitment of untawful aclivitics,
Failure to comply with the Standards of Integrity will result in termination of
employment. Prohibited behaviors and violations of YHA Standards of Integrity include
the following:

= Accepting any money, gifts, services, Ipans, entertainment, or anything else of
value from applicants/residents/owners/commissianers or the public;

» Requesting, coercing or threatening any person to do semething for you as &
condition far participating in or remaining in an assisted housing program:

s Processing an application for 2 relative or friend; withewt priorapproval of
appropristeManagement;

# Changing dates to show favor ar advancement towarg any person;

*  Giving favared treatment to any person that s not permitted by laws of VHA
policies;

+ Encouraging of coaching co-workers, applicantsfresidentsfhamebuyers to ignore
ar violate any YHA rule or policy;

+ |gnoring o]y failing to report quaosticnable activities of
applicants/residents/hamebuyers/co-workers/landlords. Failing to  repart
suspedted violations of the law or HUD regulstions to appropriate Managemeznt;

+ Talsely creating, forging or altering any documents or utiering staterments that
are used ta deterrmine cligibility or level of benefits in an assisted housing
program;

0D o0Qns?




» Submitting ar pracessing any documents for nancxistent residents/homebuoyers
or scheming with applicants/residents/homehbuyers ta share any benefits,

Additionally, no etnpleyee shall knowingly have any financial imtcrest, direct or indirect,
in any property included or planned to be included in any project, nor shall he/fshe
knowingly have interest, direct or mndirect, in any contract or proposed contract for
materials or setvices to be used by the Authority. If such interest was acquired prior to
his/her employment, ot if his/her knowledge of such interest is subseguent to his/her
employment, hefshe shall disclose the same in writing to the Autharity, This paragraph
cshall be interpreted with emphasis on the propesition that an employee shall not
benefit financially by reason of the activities of the Authority with outside parties.
Wheore thore is doubt, legally or ethically, tho employee should take the initigtive of
calling the mattor to the attention of the Executive Directar far a ruling and guidance.
The prohibition applies to mombers of the employee’s immediate family which are
defined as spouses and dependent children.

1-3. ADMINISTRATION OF PERSCNNEL POLICY AND PROCEDURES

The VHA believes that the most rewarding employment relatichship results from the
open, fair, antt consistont interaction directly hetween staff and those-that who
superyise or manage operations. The YHA has designated the Executive Director to be
responsibkle for centralized personne! operations.

Violations of these policies and procedures will be addressed on a case-by-case basis
depending on individual mert and circumstance. When necessary, the VHA will initiatze
disciplinary measurcs as a means of correcting vinlations of the policy.

1-4. POLICY ADMINISTRATION

Amendment to any policy presented in this handbook shall be by Resclution of the
Board of Carmmissioners  Procedures for the implementation of this policy may be
changed by Executive Director. The Executive Director shall have primary respansibility
for enforcing the provisions and purposcs of this Parsonnel Palicy. Each cmployee is
individually responsible for following all Personnel Policy provisions and praccdures.
This Resolution will become effective and in full For¢e upan the date of accepranco by
the Board.

A master copy of the Personnel Policy will be kopt in the Executive Directnr's office. In
the event of a discrepancy batwean any copies, the master copy will be considered the
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correct copy.

1-5. RECORDS MAINTENAMCE AND PERSONNEL FILE REVIEW

The Executive Director will he responsible for providing the forms and maintaining
records required to sustain a complete personnel system for the YHA, and will furnish or
prepare such Torms and records as ave appraptiate,

Employees wishing to obtain specific infarmation, or for any other good reason, may,
upon reasohable advance notice, inspect their own personnel files at any reasanable
time during normal office hours, However, such records may not be reproduced,
remaved, or altered without the eanscnt of the Executive Director.

All personnel records are considered confidential and the property of the WHA.
Personnel records and files will therefore be available or diselnsed only to Department
Heads for their specific staff to have access to them on a need-to-know basis, or such
other persons autherized by the VHA under legal rights ta review or obtain applicable
parts of such records.

ARTICLE Il - GENERAL INFORMATION

2-1. EQUAL EMPLOYMENT OPPORTUNITY

Discrimination in any aspect of personnel administration is prohibited regarding race,
national origin, color, religion, ¢reed, ancestry, physical handicap, marital status, sex,
sexual orientation and age. The Authority's hiring and promotional practice shall
conform to the Civil Rishts Act of 1964 and regulations pursuant thereto. Amy-selection
-hifngerprometion-en-the-basisof cexageorphysical fitposs shallb-be based on bona
fide—pecupationalrequiremente—of the pasiten—all educaticnal pro-requisites and

exarnination mcthods shaill be job related.

The WHA maintains a strang policy of equal employment appertunity for all emplovecs
and applicants for employmert.  Individuals are hired, traincd, promoted. and
compensatod on the basis of personal competence and potential for advancement
without regard far race, creed, color, refigion, sex, sexual orientation, national origin,
age ever-4d; marital stlatus, disahility, citizenship, or any political affilistion, as well gs
ather classifications protected by applicable State or local laws,
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2-2. EMPLOYMENT-AT-WILL

It is the VHA's intent to retain qualified employees. However, employment at the vHA 1s
for no specified time, regardless of length of service, lust as cmployees are free to leave
for any reason, the WYHA reserves the right to end employment relationships at any time,
with or without notice, far any reasons not prohibited by law. All employees are at-will
employens and the policies set forth in this Persannel Policy manual are not intended to
create any epntract, nor are they to be construed to constitute contractual obligations
of any kind, between YHA and any of its employess,

2-3, THE AMERICANS WITH DISABILITIES ACT

The Amcricans with Bizabilities Act {ADA)} was sighed inta law on July 26, 1990, In
accordance with the Act, the Authority shall hire, promote, train, and compensato
cmployees hased on persanal competence and patential for advancement. The Act
prohibits discrimination against “qualified individuals with disabilities.” & gualified
individual with a disability 15 a disabled persan who meets the skil, experience,
education, and other job-rolated requirements of a position and can perform the
essential job functions with or without reasonable accommadatian,

The vHA will not discriminate against people with disabilities in regard to any
employment practices, terms, conditions, or privileges of cmployment. Al aspects of
the employrment process are covered by the Act, including:

*application *promeotion

*resting *medical examination
*hiring *layoff

*assighments *termination
*ayaluation *compensation
*disciplinary actions *|paye

“training *Henefits

The ¥HA will provide reasonable accommodations, on a case-by-case basis, which will
permit disabled persens to work and advance in careers. Further, any contracts or
business arrangements that discriminate against the disabled are prahibited.
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2-4, EMPLOYMENT OF RELATIVES

The WHA pcrmits the employment of employee’s family mombers. Members of the
immediate family of, or individuals living in the same household as, sesular-Fet-tims an
Agency employee, will mot ke hired for of transferred to positions within the same
department where either employee would be considered a direct supervisor,

The immediate family for the purpose of this policy includes an employee's spouse, ex-
spouse, partncr, ex-partner or child, parent, brother, sister, grandparent, ar grandchild
and also the child, paront, brother, sister, grandparent, or grandehild of an employec’s
prosont spouse.

All mew-biees employeas must disclose familial ties prierta-cmployment.

2-5. EMPLOYMENT OF COMMISSIONERS

A former member of the Board of Commissioners shall nat be employed by the VHA
during hisfher tonure or for one (1} year thereafter in 2 salaried position; such an
employment relationship would constitute a conflict of interest under Scction 515 of the
ACC, A HUD waiver of the ACC requirement would be required from the HUD Fieidd
Office to authorize an exception Lo this requirement.

2-6. HARASSMENT

The ¥HA does not and will not talerate harassment of or by employees, applicants for
amployment, clients, residents or of landlords, The term “harassment” includes, but is
not fimited to, slurs, jokes, and other verbal, graphic or physical conduct relating to a
person’s race, age, color, national arigin, religion, marital status, citizenship, disability,
gender, sexudl preference, ancestry, military status, pregnancy, and other personal
chiaracteristica,

Wiolatien of this policy will subject an employee to disciplinary action up to and including
immediate discharge from employment.  Any employee who feels harassed shouid
speak first with his ar hor supenisar, or if the supenvisar is not appropriate, to the
Executive Director in an attempt to reach a resalution. It is the supervisor's duty ta
listen to such complaints and to refer them to the appropriate authority. Any repotts of
harassrmoent must be immediately reparted by supervisors to the Cxecutive Direcior.
shiould the circumstances arise where the Executive Direclar 15 not appropriate for
consuktation, any cancerns should be reperted to the Chairperson of the Authovity's
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Board of Cammisstaners.
Complatnt Procedure for Harassment allegations:

1. Any employee whoe feels that he or she has heen the victim of any harassment
should contact the Exccutive Director, immediate supervisor, department
head or somecne with whom the employee feoels comfortabhle with
immediately after the alleged incident. This report mwust be submitted in
writing to the Executive Director {or Board of Commissioners, if the Executive
Director is involved in the complaint}, within five {5} work days of the incident.

2. Upon receipt of the written complaint, the Executive Directnr will conduct a
tharough investigation, prepare a confidential summary of the investigation
and where appropriate, disciplinary action will be taken vp to and including
discharge.

3. An employee’s failure to report the oteurrence of harassment within five {5)
working days of the incident may be deemed a waiver of any VHA action.
Failure to filo a written complaint within five {5} warking days of the verhal
report will be considored a withdrawal of that report,

2-7. DRUG AND ALCOHOL POLICY

It is the policy of the YHA to provide a safe, productive work environment far its
employeas. We expect all employees to report to work and to remain in a condition
suitahle to perform their dufics at the highest level of efficiency. The influence of drugs
and alcchol an employees during working hours is inconsistent with this objeetive,

Vialation of the follawing will cause disciplinary action up to and including discharge:

A BRUGS

1. Reparting for work or working under the influence of narcotics,
drugs, thegally prescribed drugs, or controlled substances.

2. The usea, sale or passession of narcatics, drugs or controlled
substances.

IR U




B. ALCOHOL
1. llepaorting to work or working under the influcnce of alcohal.

2. The use of aloohal while in the Autherity offices, wotk arca, or the
use of alcohol om Authority business where such use adversely
affoets an employee’s work performance, safety, or the
perfarmance of fellow employecs.

Employees undergning prescribed medical treatment with a eontrolled substance that
may affect an employee’s job performance shauld report this treatment to their
supervisar. The wse of controled substances as a part of a prescribed medical
treatment program is naot grounds for disciplinary action; although it is important for the
Authority to know such use is occurring, if it may affoct performance,

trdividualsawhoveluntariyregrest help-with-sleoholor-drus dependenciesmay-dese
withevt—thereby—jeropardizing—thelr—empl oyment—Voalurteerdng o participate—in
treatrmeptprograme—wilret #Mﬁam#ﬁm—dﬁmphnaﬂ—aeﬂen—ﬁapﬂaéauﬂns—e%ﬁ
peliey—Soeh matterswil-be-handled-withcomplete sonfidentialins

Sarme of the drugs which are illega! under Federal StateortocaHaws law mcludcing but
are nat  hmited to: marijuana, heroin, hashish, coczine, hallurinogens,
methamphetamine, and depressants not presaribed for current personal treatment by
an aceredited physician.

A TESTING

As-acendition-of amploymentand-ef continuademployment; anapplicant
foremployment—at—an—employoe—mustsubmitwherregoested to o
physicalaxamination—rehdings—drusandior breathe sleohelsereanits
test: Employees will he requested to submit to sueh—a-test a drug or
alcohol screening Lest when the Housing Authority has “probable cause”
ant deterrnines that the employee’s safety or work performance, or the
safety or performance of others, is adversely affected as the resalt of the
possible e of narcotics, drugs, controiled substances, or alcohal. The
immediate supervizor and his or her supervisor must request the physical
examination, including a drug andfor breathe alcohel screening test.

YHA reserves the right to implement a random drug testing palicy at its
discretion. If 2 positive test result shows vy in cither Drugs or Aleahal, the
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employee will be given {two) 2 weeks suspension without pay for the first
offense. The employee will be able to come back to work after the
suspension, provided they pass another drugfalcohol test. A refusal ta
submit tor a tost will be considered a positive test result and the employes
will be subject to fe—thesuspensior--andier tormination. A secondary
offense of the drug and or alcohol policy outlined above will result in
immediate termination.

ARTICLE 3 — DISCIPLINE ACTIONS

3-1. GENERAL POLICY

The intent of this policy s to0 openly communicate the VYHA standards of conduct,
particularly conduct considered wndesirable, to all employees as a means of avoiding
their accurrence. The WHA also believes that such policies and pracedures are necessary
for the orderly operation of qur business, and for the protection and faiv treatmaont of all
employees. Cmployees are thergfore urged to use reasonable judgment at all times,
and to seek supcryvisorny advice in any doubtful situation.

As a matter of pelicy, the VHA secks to resolve conduct and performance prabloms in
the most informal and positive manner possihle. weh—as—fhmugh%elmg,—aé&tm
Hrarrs-arsdpanisisnvorbatbcavtionsand thalka,

All farmal disciplinary action taken against an employee shall be confirmed by a written
memaorandum, a capy of which shall be placed in the affected employee’s servicerecard
perscnnel file, Verhal warnings ay-must be documented in writing to the Executive
Dircctor at the time of the warning whencensidered appropriate-by-the supervisorand

MNled inthepersonra-file:
3-2. GROUPIRLLES AND REGULATIONS

Marmalle violations of Group [ Rules and Regulations will he disciplined as follows:

First Cffense - Verbal warning and instructions,
Second Offensc - Witten reprimand and instructions,
Third Offense — Suspension or terminatian of employment,

—~
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Group | Rules and Regulatians viclations include, but arc not limited to, the following;

2. Failure to warls assigned hours, including overtime:
+} Mot working, wasting time, loitering or leaving assigned work areas during
working haurs without permission of the Supervisar;

C. Taking mare than specified time for meals errestperads;

u § Praductivity ar waorkmanship not up to required job description standards
o performance;

. Disregarding job duties by [oafing or neglect of work during warls hours;

f. Continuvedtardinessto-werk; Tardy to wark mare than two {2) times in
one pay period, without prict autharization from direct superisor;

E. Repeated absenteeism —frequent more than two {2) unexcused absences
inone pay period; or conscoutive pay periods with unexcused absences:

h. Absent without permission or leave {AWOL);

I Vialating a safety rule or safety practice;

. Failure to report an accident or persanal injury in which the employee was
involved while on the job within 24 hours of the accurrence;

It Engaging in horseplay, scuffling, wrastling, throwing things, malicious

mischict, distracting the attentian of others, demonstrations on the job, or
similar types of disarderly conduct;

I, Creating or contributing to unsafe and unsanitary conditians ar poor
houwsekeoping; and

. Failure to keep the VHA and/or persannel notified of proper address or
telephone number {if any).

3-3. GROUP I RULES AND REGULATIONS
Group Il Rules and Regulations violations will be disciplined as follows:

First Offensc - Warning instructions, susponsion without pay of up te three
(3) fivefb}days, or tormination, depending on level of severity.

Second Offense - Suspension or termination of employment.
Group Il Rules and Regulations vielations include, but are nat limited to, the following:
a. Proveking or instigating a fight, or fighting at any time on VHA property;

by, Thyeatening, intimidating, coercing, ar interfering with fellow employees
of supervisors at any time, including abusive language;
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C faking or publishing of falee, vicipus, or malicious statoments coneorning
ary employee, supervisor, the VHA, arits operations; and

¢, fieceipt from any person of any fee, gift ar other valuable thing in the
course of work, when such fee, gift or other valuable thing is given in the
hope or expectation of receiving a Tavor or better treatment than that
afforded othor persons.

e. Reporting for work under the influence of Drugs and/ar Alcohol;
f. Wanton and willful neglect in the performance of assigned duties;
E. Falsification of personal ar YHA records including employiment

applications, accident records, purchase orders, fime sheets, eF other——
reparts: records on applications, or any ather work related rocords;

. Making false claims or misrepresentations in an attemot 1o nbtain sickness
or accident bencfits, or Workman's Compensation bonefits;
Insubardination by the refusal to perform work assigned or to comply with
written ar werbal instructions of the supervisory force or discoyrtasy ta
persons with whom he/she comes in contact while in the performance of
his/her duties;

j. Unauthorized possession of firearms, explosives, or weapons on WHA
property;

k. Theft or remaval from WHA locations without proper autherization, any
YHA property or property of an employee;

3 Immaral, unlawful, or improper conduct or indecency either on or off the

job which would tend to affect the employee’s refatianship to his/her job,
his/her fellow workers, hisfher reputatinn or good will in the community:

m.  The possession, use andfor salc of illegal narcetics in any form;

M. Proven incompetence or inefficiency in the performance of assigned duties
in his/her position;

Q. Use ar attempted use of a paolitical influence or bribery ta secure an

advantage of any manner; and

p. Conviction or gutly of a felany, or a misdemeanorofthe first deprea ae
defined by State- Statute—or ary-vielationefa Ciby-Ordinanco invalving——
rreral turpitude,

3-4. AUTHORITY EQUIPMENT

At the time of separation and prior to final payment, all records, assets, and other items
of ¥HA property in the emgloyee’s custody shall be transferrcd to the Executive Directar
ot hisfher designee. and-a-Separatien-of Employmentto-this-offoct shal-be sigreod-by
the—emplovas statingany-ameuat—due because of 3 chertaceinthe abeve shall-he
withheldfrom—theemployee’s -final compensation—or procceds—Trormthe emploves’s
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retiremeni-plan;

ARTICLE 4 — EMPLOYEE BENEFITS AND PRIVILEGES

4-1. EMPLOYEE CLASSIFICATIONS

It is the intent of the WHA to clarify the definitions of employment dlassificatians so that
emplovees understand their employmoent statuz and benefit eligibility.  These
classifications do not guarantee employment for any specified time period.

a2} Regular Full-Time Employee

A regular, full-time employee is ane that fills an approved budgeted position #nd
works at least thirty (30) hours per week.

k) Regular Part-Time Employee
Employees wha complete a satisfactory introductory periad and regularly wark
29 hours or less per week. Part-time employeos are entitled to the VHA fringe
benefits based on their prorated hours worked per woek,

€} Temporary Employee

Temporary employees are those whe ave helding jobs of limited or spocific
duration arising out of special projects, in position vacancies pending
appaintment, filling a non-budgeted position, assisting with abnormal waorkioads,
emergancies, or other rcasons established by the VHA, These employees may
warls either full or part-time schedules, but will not he cligible to receive any WHA
henefits, accrue any form of scrvice credid, or be entitled to any other henefits
from the vHA. Employees filling these types of positions are not guaranteed
conversion to regular, full-time status in any time period. However, at the
Executive Director’s option, employees filling these types of positions arc eligible
to fill regular, full-time positons shoufd one opan for which the employee is
qualificd,

Chart of Clossifications and Benefits _ _

| CFULL-TIME ~ PART-TIME | TEMPORARY EMPLOYEE
2% or more hoursfwealk 29 hours or less/week- not [ As needed
to exceed 718 hours during
any cansecutive I3 pay

) periads B B
Holiday Pay | Haliday Pay _Holiday Pay
i Paid Time OIf ) _ Mo Paid Time OQff Mo Paid Time Off
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Pay for Jury Duty May fr:rrJLiryr Duty _ _PE'!,:' for Hiry Diﬁ-y

Health Insurance Elenefi:c_ Health Insurance Benefit ___No Health [nsurance Pla_[‘n
_Retirement Plan Mo Retirement Plan Ma Retirement Plan

Each employee is designaled as eithor NON-EXEMPT or EXEMPT fram Federal and State
wage and hour laws, NON-EXEMPT employccs are entitled to overtime compensation
under applicable law. EXEMPT employees are not entitled to overtime compensation
under applicable law.

The Executive Directar may designate other positions as Exempt in the futurc, A
position may be removed from Exempt status if warranted by the position
requirements, Additions or subtractions fram the list do not reguire a change to this
policy; hewever, the changes should be in writing and the incumbent of the pasition so
informed. Ad-pasitionsaredesignated-as—either Exampt or Non-Exomptinthe initial
employrmertetierprovidedto each-employee:

42— PRE-EMBLOYAHENT-SEREEN NG

Alrow-employeasraosttale-and pacs o drup serceningprior-to-employment— e
posilive-teststo-draaswillbe eansefor disqualificationfrom-the pesition:

4-3. INTRODUCTORY PERIOD

An employee, whether full-time or part-time ertemperary shall be considered serving in
an introductory capacity dusing their initial ninety {90} day period of cmployment with
the WHA. Buring this period, an employee may be dismissed without causc, subject to
the approval of the Executive Girector. Erployecs will accrue fringe benstits in the
same manner as provided to all other YHA employees, except that new employees may
nat take paid leave until they have successfully completed nimety {80) days of their
introductory period.,

Ermployees selected for promation or transfer will serve in an introductory stztus for
ninety {20) days following the effective date of the promalian or transfer. During this
period, the ocmplovee will be subject ta all normal rutes applying W personnel in an
intraductory status, Employees are encouraged to apply for any position [or which they
believe themselves to be qualified. Howewver, promotion to a position for which the
employee is not dqualified could result in a terminadan from cmployment if the
cmployee fails to perform at an acceptable lovel.




The introductory peried far pramated or transferred employees may be waived by the
Executive Director when the emplovee has scrved in the new position on an interim
basis far a poriad of ninety (80) or mare days.

A4-4. PERFORMANCE EVALUATIONS AND MERY COST QF LIVING
INCREASES

All employees’ work knowledgr, skills and abilities will be evaluated in writing
periodically by thelr immediate supervisors. The purpose of such evaluations is to
infarm cach employee of his/her progress and how hisfher performance, if indicated,
can be improved. In addition, such performance appraisals will be used to assess each
employee’s potential for advancement and will be a major factor in personnel actions
inchuding both discipline and merit pay increases.

All new hires will be evaluated as frequently as may be warranted by hisfher
porformance but at 3 minimum will be evaluated in writing at the conclusion of the
ninety [90) day six{e}menth introductory period. If the introductory gerind has been
extended, then a second written svalugtion will be performed at the termination of the
cxtended introductory period. Under no circumstance can an introductory period be
extended beyond the first year of employment.

All other employees will be evaluated at least annually based upon their date of hirc
{anmiversary date]. Any cmployee, whether newly employed or permanent full-time,
may be evaluated in any situation where hisfher immediate supervisor delermines that
sach employee’s job performance is either so gutstanding or so unsatisfactory that a
special performance rating is warranted.

All evaluations will be conducted hy £ach cmplovee and their immediate supcrvisor,
althaugh the maost immediate supervisor may at his/her discretion assist with and
participate in thc appraisal process. Al such ratings will be in writing on standard
anpraisal forms approved by the Executive Director. Each completed appraisal form
rnust be reviewed in its entirety by the persan{s} conducting the appraisal with oach
affected employes,

At the conclusion of the reviow of the appraisal form between the affected employee
and his/her supervisor{s}, both the cmplovee and the supervisor(s) must sign the
appraisal. Employees wha disagree with the asscssment of their performance, as sct
forth in the appraisal, shall be allowed to preparc a written statement of their
objections and othor comments, if any, and include such statement as an official part of
the appraizal.  All completed and signed appraisal forms including statoments of
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employee chjections thereta, if any, cshall be kept confidential and will be filed in the
afferted employee’s personnel file serdeerecerd-

Seritinereases-Cost of Living [ncreases

Fert Cost of Living increases vary by emplayec, are subject to budget limitations, and
must b approved hy the Executive Director. hedincreases—are—subjectto—budget
hmitations. and -an—appropriste—amewrt—must—be—tnckided -in- the Jbudpats— Marit
irereasos—are—awardedenjeb performance enly—and—are net guaranteed-Lo—any
empleyee—ThesednereasesHwarrantedwill ba eHective ot the-omployec sanniversary
date-orat-an-Authoritywide date-as—dotermined-by—the Exeedtive Ditnctar—Fnal
aﬁﬂmaal—ewwm&ased—memt4m%ﬁwu—he+&h¢eﬂ—ﬁwmbﬁhe E-uer.:-utwe

4-5. PROMOTIONS/DEMOHIONSTRAMNSEERS

Prometions

It is the policy of the WHA to hire employees far entry lovel pasitions, to praovide training
and development for employees when deemed necessary, and to offer employees
promodions ta higher level pasitions when deemed appropriate. Ta fill vacancics above
the entry level, the VHA prefers to promete from within and will first consider current
employecs with the necessary gqualifications and skills, unless ouiside recruitment is
deerred to be in the VHA's hest interest.

Job cpenings and promotions for which management seeks candidates from within the
YHA will be posted on the bulletin boards at the YHA office, Maintenance Department
and Family Enrichmoent Conter. If the WHA deems it appropriate, joh apenings or
pramotions may be made withaut pasting notice.  When job openings ar promotion
opportunities are pasted, interested cmployees must submit an application and ar
resume by the due date as posted in the natice. The Executive Director may salicit
outside candidates during ar after the posting period.
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If the VHA goes outside the organization for recruitment, each employee wha feels that
he ar she is qualified for the position posted, may submit an application and/or resume
far the pasition and will be considered along with all other applicants.

Current employees selected for promotion to a higher lovel position will serve a ninety
(90} day introductory period in the new position,

Bamations

Fhere-are-bwe-typesof demetionsthat may-beaffected by-the MHA Demotenwithout
Causeae-Pemetion with-Cogse:

& A-positionhasbeenoholiched arrealocotod-toa-lower payino salaryranpe
andthe-armploven carnotbe transferred toapesitionofeguabpay-
b—TFheomployecreguestsa-trapsferte-apositior-with alewerpaying-salarrond

The salary—shatbe frozer-untl such—tme as—the —calary gorinistration—procedures
warkantre-ovaloation-ermevement-

DemotienAbith-Cance—Thi: H L ficarecord
and-gensraly-ocetrswheranemployes rotenany-irtreduclomy ctatus-has-beenfound
whgtalified prunsuitedferthat—employes’'s—presentposition —anVHA Deparbment
FoofEanizesecessary {obreguirermenis—of- the smplovee requests—a—transferto—o
pasitipr—with—a—lewor—payirg—salan— Fhe —salamy—will e —adiustedbased on
adminictratiors—ro-evalvatiorof-the ndividealsperfermance—gualifications—rd- job
regHiFerments

4-6. PERFORMARNCE STANDARDS

Perlarmance standards shall be established by the Executive Director according to the
general and speciplized needs of the VHA, each of its grograms, and 1o the particular

features of each position description, Employees shall be made aware of the peavailing
standards. The standards should include but are not limited to:

a. Required attendance at work, and autharized exceptions;
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Proper use of VHA property;

Salety rulgs;

Standards for persanal attire and grooming;
Standards related to the Disciplinary Policy.

aae o

. e _ 5.3 hrin-the jeb-desciption,
each—amploves—is—roted—using—live {8} lovals of perfarmance—and as—tooverall
performance asfollows:

= —5—Consistently erceedsoxpectationsexemplarybest possible serving
4" Often excoads-axpoctotions, real steonpth-

*—3——-FH-EE{-5—E*|E|" s ectations—folv-cormpeternt— —

- - Somoimproverent developmentneeded,

=" Mipaknose imprevementand-develoepment recded

When an emplayce's performance is evaluated as “holowaveragetar “unsatisiactory,
=in need of improvemnent” ar “development needed”the Executive Directororhisther

desigree direct supervisor shall attach written explanation of the reasons for finding a
level of perfarmance other than satisfactory. Further, evaluation of “helew-averaga®
ane—unsotisfactaey” Zin nocd of improvement® ar “development needed”—shall be
accompanied by a written explanation of suggested corrective actions to be taken by

the employes. andanimprevementandtraining planforthe employee.
4-7. EMPLOYMENT TERMINATION

Terrvination of employment is an inevitable part of personnel activity within amy
organization, and many of the reasons for termination are routine. Below arc oxamples
of some of the most common circumstances under which cmplayment is terminated:

“* Resignation — voluntary employment termination initiated by an employee.

% Discharge — invaluntary employment termination initiated by the arganization.
Layaff — involuntary employment termination initiated by the erganization for
non-disciplinary reasons.

< Retirement — voluntary employment termination nitisted by the employee

meeting age, lzngth of service, and any other criteria for retirement from the
organization.

-i_*i
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Since employment with the VHA is based on mutual consent, both the employec and
the YHA have the right te terminate employment at witl, with or without cause, at any
time. Employeos will receive theiv final pay in accordance with applicable state law.

Employee benefits will be affected by employmeant termination in the following manner;

» All accrued, vested benefits that are due and payable at termination will be paid.

*  Some benefits will be continued at the employee’s expense if the employee so
chooses,

+ The employee will be natified in writing of the bonefits that may be cantinued
and of the torms, conditions and limitations of such continuance.

Priar to an employee’s departure, an exit interview may be scheduled to discuss the
resignation and the cffect of resignation bencfits,

4-8. RIGHTS OF EMPLOYEES

Empiloyees who are separated shall reccive payment for all carned salary. Those
emplovees who have completed sitemonths 90 days of service ov more shall receive
payment for all earned vacation leav,

ARTICLE 5 — EMPLOYMENT LEAVE BENEFITS

Any vatiance from this Policy related to employee leave must first have the approval of
the Board of Cammissionors.

5-1. HOLIDAY LEAVE

The VHA will ghserve the following pafd holidays:

* MNow Year's Day

* Martin Luther IKing Jr.’s Birthday
* Precidents’ Day

* Good Friday

* Memarial Day

* Jungtoenth

Independence Bay

* Labor Day

]
.
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Veterans Day

Thanksgiving Day

Day after Thankagiving

Christmas Day

Two (2] discretionary days as approved by the Board of Commissioners upan
recommendation by the Executive Divector. §f a scheduled holiday falls upen a Sunday,
the Monday following shall be a haliday; if such foregoing date falls upon a Saturday,
the preceding Friday shall be a holiday. Part time and temparary employees will ho paid
their regularly scheduled hours, if the holiday falls on their regularly scheduled wearls
day. Eligible employees will be paid up to eight (&) hours per observed holiday.
Ermpleveesare reguired-tewerkctheir-repulady scheduled-bours preceding and-following
aheliday-erdentoreceive holdaypay-unlessthey have prieapproval-ofvaeationoF
persorabirmefromtheirdirect suparviser

% ¥ O#

Any day appointed by the President of the United States or the Governar of llinois as a
special, one time only holiday will be ohserved.

B-2. VACATION LEAVE

Vacation leave is used for rest and rolaxation away fram the work place. Yacation leave
is earned at the following rates, based on time of service for the YHA:

0 1o 5 years of service 10 days per year B0 hours per year

o 10 yearsof sorice—— — 15 doysperyear 1A o-herdrs paryear
Tivearsancover . 30 duys porvear—— . — 160-haurspe s yaar
5 + years of service 20 days per year 160 haurs per year

Yacation eligibility for the emplayees shall be based on the length of continuous service,
starting with the first day of full-time employment with any department of VHA, Each
day of vacation eligibitity shall ropresent eight {8} hours of time off available toe the
employee. Varation is paid at the employee’s regular ratc of pay at the time the
vatation is taken in accordance with the Authority's regular payroll policy.

Vacatians must be approved in writing by the emplayce’s immediate supervisor pricr in
taking the time. Employees shall initiato thrﬂr reguest by using the “Request for Leave
of Absence/Time Off" sheet,

Absence from work resuiting from an on-the-job injury covered by the YHA's worker

compensation shall not be deemed to be an interruptian of service. Aksence fram work
due to layofl, or off-the-job injury or illness for a period of one (1) year or mwwe shall he
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deemed an interruption in service,

Ermplayoes are-enceuragedta must use all their vacation time in a eaterdar fiscal years
hoursiperealenduryear Any vatation time exeeeding-bwenrby1203-daye {160 hours ) by
rernaining on Becernber March 31 of each yoar will be farfeited; all vacation time will
be reset on April 1 of each year.

Employees hired after 4/1 will be entitled to prorated vacation leave based on work
days remaining in the fiscal year, after the campletion of their 9Q.day introductary
period.

incloded-in-the-employees final pavcheck—Mewever andorre-ethercircumstanes syl
anemploveereceive payindicu-ofveaeation

5-3. PERSONALLEAVE

RersonaHeaveisused far Court oppearances-of o parsenalrsturer funerals of friendsor
relatives—heteovered-undar the foneraHeave bonefitnatenally recogrized - religious
helidaysassacatedwith-the-emploven’s religions faith-rot-eovered-underthe holiday
bancfitemergeney-situations—and-othar situatiens—ef -2 persenalRoture.— Personal
leave - aswith-repdlarvacationleave must be.appraved-byrthe. suparvisor-ore-Evecutive
Bireetar

PersoraHeaveisacerbed-onthoomployee' sanniversapy date-at tho following rates:
—MarExerpiand-Exemptemployass—3d-hours poryear—{Sdays)
| Personal-loave—is—notaccumulatedfrom-yearta—vaan—anyleave netused-by the
employess—anniversary—date—wili-belost— Employess—will rat-be compensatad far
ﬁ&F&&H&Heav&upﬁn—dEﬁaﬁufe—#am—empmvaﬂ{—wim—k%

S-A—SICKEEAVE
Fhepurpose-af-sickleavefo-to-provide ful-time repulareligible_emplayeeswith-basic
satary-continUshiondurnzpededsof-lness—erinjurduringwhich-they aro-medically

incapacitated-and-unablets pederm-thalr {obassighme s Sickteave can-ba takenfor
medicaland-dentalappaintrrents foremployessandtheirimmedizte famib{defined-as
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Eul-tmeregularemployeesshalt acerue eightdS - howrsof sick leave cach-month—Sick
legveisaesrdroon—a—coptinkingbasis— Thoro o ro—madmum -acceval+ate Forsick
lasve—There-isno-cashpaymeni-forsickleave-innstancosef termination-orsaparation:
Ertployeesovartheage-obitby-tive {55)sixbyFive (B85} -ratiting aftera-mintram-of five
{5—3—¥EE-FS—E&H-HHUQH-S—EFH-E+B¥HHEH-E—|HFH ediately proceding retirement from—servies,
githerrorrraibyorthreugh-disabilib —will- be-entitled toa-cash-pawment—at-one—thivd
EHE thivb-three-peorcant {33%)-of thal shraight-thme rate for thelr acerued-sick loaye
balaree—Staff whe-wera-ompleyed-on-the dato of the-August 18, 2005 Porsonnel Balicy
(L0 pav-eut-er-thaameount of-Heave acerded-as-ef that dateand-amyadditienal-will
beatthethichsthroe porcept{d 3% rale

ick] Notification P :

Anompleyeemedically-incapacitatedtothe axtent that hefsheis-unable towerk—shall
parsopalyrotf histherimmediate supapdiserbeloe your start tirmeof the_rmorring
thet-they-are wrable- to—werk—Thaemplovec rrusttalkto the superdisor—departrent
heoad orExeettive Diractor-anrd-notteove o-messapewith comesne e or invoicomai:
Thisprocodurestat-befollewed for cach-doyv-the-amplovos s urabletowerk upless
speci lied-priorappreval waving this requirementirgranted by the superdisor

Oecasionathr—eirewmstancas—may absolutely—prevant or—employvee—from—parsonaty
Aotiying thedopartment—superisor—of an—absence—from—woarlc—in—which—case;
Aotifeation-may-bemade-by-anatherpersondn-aceordoneewilh-departmental-reparting
requirement—Han. erployoeis physiealyunablo toRetify the departront—or—maka
alerpative arrangermentsto-notifithe-department ol an ahsence—and-can substantiate
the-reasonsfor their failurete-propery reperanabsenca to-the satisfaction. ftheir
seperisan sieklesve mayv-beavtherizedforthe obsenee by the deparimeont supervisar

Sickd D _ " LAl

Employeesshall be required-te—provide-deocumentation fromanapproved-healthcare
provider—te—justib—abcences—in-encess—of three {3 woerkdayr— -Fatlre to provide-the
regrested-decrmen tatisnwill result-inthe-use of loava witheut pay forthe ghoenee:
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5-3. PERSONAL LEAVE

Persomal |cave is used for anything of a personal nature, including by not limited to:
mental health days, persanal andfor familial appointrmonts, funetals of friends or
relatives not covered under the funcral leave benefit; nationally recognized religious
holidays associated with the employee’s religious faith not covered under the holiday
benefit; emergency situations, and other situations of 3 personal nature. Persanal
leave, as with regular vacatian leave, must be approved by the supervisar.

Full-time regular emplayecs shall accyue ten [10) hours of persanal leave each month,
Personal leave is accrued an a continuing basis. There is no maximum accrual rate far
personal feave, There is no cash payment for personal leave in instances of termination
of separation.  Employces over the age of sixty-five {65], retiring after a minimum of
five (5] years continuous employment immediately preceding retirement from service,
cither normally or through disability, will be entitled to a cash paymant at one-third

(1/3} thirty-throe percent {32%) of their straight time rate for their accrued sick loave
balance.

3-5. FAMILY MECHCAL LEAVE ACT (FMLA)

Leave Entitlements

Eligible employces who work for a covered employer can take up to twelve [17) weeks
of unpaid, job-protected l2ave in a twelve (12) month period for the following reasons:

+ The hirth of a child or placement of a child for adoption or foster care;
To bond with a chiid (leave must be taken within one (1) year of the child's birth
or placoment];

+ To care for the employee's spouse, child, or parent wha has a qualifying serious
health condition:

+ For the employec’s own qualifying serisus Roalth condition that make the
employee unable to perfarm the employee’s jab;

=  Far qualifying exigencies related 1o the foreign deployment of a military member
wha 13 the emplayec’s spouse, child, or parent.

An sligible employee who is a covered service member's spouse, child, parent, or next
of kin may atso take up tc twenty-six (26) weeks of FMLA leave in a single twelve (12)
maonth perind to care far the service membhber with a scrious injury or illness,

An employee does not nzed to yse leave in one block, When it is medically necessary or
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otherwise permitted, employees may take leave intermittontly or on a reduced
sehedule.

The ¥HA requires the use of accruad paid leave while taking FMLA leave.

Benefits & Protection

While employees are on FMLA |cave, employvers must continue health insuranco
coverage as if the employees were not on leave,

Upon return from FMLA leave, most employees must be restared o the same job ar

ane nearly identical to it with equivalent pay, benefits, and other employment terms
and canditians.

An employer may not interfere with an individual’s FIMLA rights or retaliate against
someone for using ar trying to use FMLA leave, opposing any practice made unlawdul by

the FMLA, or being involved in any proceeding under or related to the FMLA.

Eligibility Requirements

An cmployee who warks for a covered employer must meet throe [3) criteria in arder to
he eligible for FMLA leave. The employee must:

* Have worked for the emplayer for at least twelve {12} months;
« Have al least 1,250 hours of service in the twelve [12) months hefore taking
leawve; and

» Wark at a location where the employer has at least fifty (50) employees within
seventy-five (75 mlles of the employee’s warksite,

Reguesting Leave

Generally, emoyces must give thirty {20) days advance notice of the need for FiWLA
leave. If it is not possible to give thirty {30} days' notice, an employee must naiify the
cmplayer as soon as possible and, generally, follow the employer's usual procedures,

Employees do not have to share a medical diagnosis, but must provide enaugh
information ta the employer so it can determing if the leave gualifies for FMLA
pratection. Sufficient information could include information to an employer that the
cmployee is or will be unable to perform his or her job funclions, that a family membaor
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cannot perform daily activities, or that hospitalization or continuing medical treatment
i necessary. Employees must inform the emgployer if the need lar leave is for a reasan
for which FMLA leave was proviously taken or certified.

Employers can require a certification or periodic recertification supporting the need for

leave. If the employer determines that the cerlification is incomplete, it must provide 2
written notice indicating what additional information is required.

Employer Responsihilities

Once an employer becomes aware that an employee’s need far leave is for a reason
that may qualify under the FMLA, the employer must notify the employee if he or she is
eligible for FMLA leave and, if eligible, must also provide a notice of rights and
responsibilities under the FMEA. If the employee is not cligible, the employer must
provide a reason for ineligibility.

Employers must notify its employees if zave will be designated as FMLA leave, and if so,
how much leave will he designated as FMLA [cove.

Enforcement

Employess may file 3 complaint with the U.S, Department of Labor, Wage and Hour
Division, or may bring a private lawsuit against an emplayer.

The FMLA does not affect any Federal or State law prohibiting discrimination or
supersede any State or local law or collective bargaining agreement that provides
greater fainily or medieal lcave rights, Al senmiovity rights shall continue, hut the
ermployce will not accrue sick leave or vacation leave during an approved leave of
absence withaut pay.

Birth leave: Lleave for the birth of a child by the mother or father of the child
Maternity leave without pay will be alfowed for up to tweive {12} weeks [ollowing the
birth of the child, Paternity leave without pay will be allowed for up to five (5] calendar

days follawing the birth of a child. This entiticment expires twalbve {12) months after the

birth of the child.

Pfacernent {adoption) leave: Leave for adeptian or foster care of a chitd by the mather
or father of the child.  Multiple placements do not entitle an empioyce to more than
twelve [12) weceks leave.  This entitlement expires twelve (12} monibs after the
placement of the child.
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Family member medical leave: An cmployee is entitled to leave to care for 3 child,
spouse, or parent of the employee who has g serious health condition. Theo term
“needed to care for” encompasses physical and psyehological care. Spouse is defined as
a hushand or wife as recognized under State law. A parent is a biological parent,
adaptive parent, foster parent, step-parent, or an individual who is “in loco parcatis’. &
ehitteHsa-bologieslar-tegally adepted-chitd-efwhich-the-employee hasguardianshipof
aser-or-taughter-under the apge- ot eighteenti8lyears or over eighteen 18 years i
incapable-eisolf care-dueto-a-mental-or physical-disability—Stepehild ran-sre included
FethisdeFind-on-

Empieyee medical leave: An emplayes is ontitled to leave because of a serigus health
candition of the employes that renders the emplayee unable to perform ane or more
essential functions of hisfher joh. An employee is unable to perform his/her job when 3
health care provider finds that the employer is unable to work,

Basic FMLA Information

1 FMLA lcave will run concurrently with army sick, vacation and persdnal leave,
2. The VHA FMLA year is January 1 through December 31 of each year.
3. FMLA leave may be uscd on an intermittent basis.

4. Fhe hcalth benefits provided by the VHA will be continued under the same
pravisions as if the employee was not on FMLA leave. Employees will romain
responsible far paying their share of the costs for health coverage during FRMLA
leave. if the employee fails to pay the required premium within thirty {30) days
of the duc date {should payroll deduction not be possible due to unpaid Ioave},
VHA's obligation to provide health coverage ends and the employee’s caverage
may be canceled. If thc cmployee fails to return to werk and the end of the
FMLA period, VHA may recaver from the employes YHA's share of premiums
paid during the FiWILA period.

5. The general rule is that an employee returning to work aficr an FMLA leave must
he restored to an equivalent position. An eguivalent pasilion is one with the
sama rate of pay, benefits, and working conditions.

G, Supervisors are reguircd to notify the Executive Directar Administratien-Offics
when any employee reguests FMLA leave, even if not specifically referred to as
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FMLA leavererwhen-anyemploveeisoutsiekforthree {3 consecutive dans.

5-6. EXTENDED LEAVES OF ABSENCE

An cmployee may be granted an extended leave of absence due to a personal seriaus
medicat condition. The following conditions apply to extended leaves of absgnce:

1. Leaves of absence may only be granted for the empleycc's personal medical
condition, Leaves of absence must be requested in writing at lcast five (5]
business days priar to the reguested start date of the leave of absence.

2. Leaves of absence are effective following the conclusion of the twelve [12] weeks
FMLA leave. The leave of absence, if approved, will be effective on the first day
following the end of the full twelve (12} week usage of FMLA feave. However, if
the employce has sufficient paid leave that continues beyond the FMLA period,
the leave of abscnce would be effective on the first day following the usc of the
last day of available paid leave. Paid leave of all types must be fully exhausted
priar to the beginning of a leave of absence,

3. A leave of absence will anly be granted if an approved health care provider
subimits deocumentation that indicates the employee should be able to return ta
the employee’s position on a regular full-time basis at the end of the leave of
absence and the employees states in the reguest for the lcave of ahsence that the
omplovee intends to return 1o work on a full time basis.

4, Lleaves of absence are unpaid. This leave prevonts a break in service. The
employes will not accrue any vacation, sick, or person® days during this periad,
The cmployee is responsible for the full payntent of any premivms associated
with the employee's benefits such as but not limited to medical, dontal, life
insurance, refirement, supplemental insurances, or other benefits. The
crployes must reimburse VHA an a monthly basis by the last businass day of the
month proceeding the month for which the premiums or costs are due.

5 Llesves of absence may be approved in thirty (30) day increments up to a2
maximum benefit of ninety (0] days. A leave of absence is anly authorized onee
in athree (4} year period.

5. Approval of & leive of absence iz at the discretion of the Cxecutive Directar and
will be based on the needs of the Authority and the ability of the Authority to
manage in the absence of the employee,
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5-?. SHORT TERM DISABILITY

short term disability is a benefit for eligible employecs who have successfully worked at
Icast 30 hours per week for Lthe Housing Authority for 12 months priar to utilizing the
STD benefit. For any accident or flness that cxceeds 3 scheduled working days, the
employee will transition to a paid short-term disability {STD)] poticy (to begin on the 9
cday). Employee’s can use aceryed leave during the § day waiting peried. The STD policy
will provide up to 12 weeks of 60% grass pay benefit to a benefit eligible employee who
worls at least 30 haurs por week, An employee utilizing the $TD policy may utilize any
accrued leave to make up the balance of the 40% gross pay.

Reqguest for STD miust be made in writing to the emplayees immediate supervisor, with
progf from a knowledgeable professional. If an fliness causes an employes to be absent
in excess of 5 scheduled work days, a doctor's velcase may be required before the
employes is allowed to return to work, Accrued leave may be utilized instead of 5TD, at
the cmployee’s eption by submitting an attendance adjustment form ta your SUDErYISOr.

5-7. GENERAL LEAVE PROVISIONS

Requests for all leave shall be made in advance of its use. In cases of illness, injury or
emergency, the supervisor may waive this requirerncont.

Paid leave may not be taken during the initial ninety [90) days of introductory
employment or re-employment,

Employeesshallrot-begranted-ary poidteavefor heurs-not earned-andacerued —oF |

houesin-excessof thelraccumulated leave sccountunloss-approved inwriting by-the
Ereeutive-Direckor

The scheduling and use of wvacation and personal . leave for vacation or
personal reasons shall ke approved in advance by the department supervisor in
aceardance with departmental scheduling needs established by the supervisor.

The nature of an emplayee’s fob and the aperational requirements of 3 department may
caus the supervisor to limit the scheduling of leave for vacation purposes during
certain pericds of the year. Based upon operatianal recuirements and when in the best
interest of the VHA, the supervisor may deny the use of any leave for vacation purpases.
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When a written request for any leave of forty (40) or more haurs is dented, the
cmployee will be notified of theo reasons by the supervisor in writing.

Erployve ec—wdin—yiilize—axcessire—sick leovefor—allegedilInacsas o injlufics—er-are
athervise—freguently absept—from—duty—for—allepod medicalreasons—may—at—the
departmertshperdsors—discration e roguired—by—wrtten noticeto-doctment thoir
future—absences{ormedicalreasons—with—a—physiclan’s —statementprior—to—beaing
authorized—ar—absence fromduty—oarpaidsickdeave—Emplovees-Talling tocemply
with—suehwritkenhRoticeshall notreceive paidsicklesve forthe-dayislHn—rguastion:
ard-ray-besubinetto-progressive-disciplinaryaction:

A department supervisor may send an employee home who is too il o7 injured to work
effectively, ar who would cause unheglthy or unsafe working conditions f
he/she continued to work, or come into contact with other employees. Such directad
ahsences are to be considered unscheduled, and shall be accaunted for by hours from
_ the emiployec’s sick leave and/or persenal leave account, whichever is applicable.

5-8. LIGHT DUTY ASSIGNMENTS

damy minar injurics or ilinesses may prohibit the full performance of reguiarly assigned
job duties; however, therc may be other duties the cmployee may be able to safely
perform without ageravating hisfher medical candition.

Froviding the physician states in writing that “light duty” work is accoptable and
identifies the employee’s specific physical limitations in performing such assignment,
the departmont supervisar may at his/her discretion, assign other bonafide tasks and
light duties to the employee as the employec’'s health and medicat candition may
pormit. Light duty assignmoents in compliance with medically established restrictions
must be performed by employees so assigned. If light duty tasks are not available, the
supervisor will not approve the light duty aption.

5-8. OTHER PAID LEAVE

Family Death

Al fulltime employces shall be granted, upan approval by the department supervisor,
time off of up to three (3] werkdays, without charge to any leave balance, if needed, to
attend the funeral in the cvent of a death in the cmployee’s immediate family,
Imrmediate family is defined as spouse, child, mother, Tather, mather-in-law, fathor-in-
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law, brother or sister, grandmother or grandfather. Time off in excess ol three (3] days
must be charged to the employes’s accrued available time vaeatentHmeifavailsblear
ta leave without pay if the employee does not have any accrued time available vaeation
fme. Should an employen require additional time other than provided in this policy,
he/she may request the additional time from the Executive Dircctor, Ypenappioval-by
the-Euecutive—Director—anyadditionaHme usod-may becharped toporsora-leava o
loavewitheutpay Hthe smployee doosnet-have hoursaceruedthat conc-he eharged:
Court Leave and lury Duty

Employees attending court as a withess on behalf of the puhblic or serving jury duty
during normal working hours shall receive full pay equal te their normal work schedufe
for the hours they attend in court. This time shall be charged as leave with pay. Thasc
employees wha become plaintiffs or defendants are not eligible for leave with pay. The
employee shall provide the deopartment supervisor with preof of jury duty or subpoena
al least ton {10) days prior to the court date. Any jury or court fees received by the
employee shall be turned over to the YHA.

Military Leave

Ermnployees who are commissioned reserve officers ar teserve enlisted porsonnel in
tho United States military service or members of the Mational Guard, shall be entitled
to a milikary leave of absence from their respective duties without pay for such time
as they shall be ardered to military service or field training in an active duty for wraining
status, for a period mot to cxoeed thirty (30) conscoutive calendar days in any
ane calendar year.

Any fulltime employee who is @ member of a reserye component or the National
Guard, who is ordered to active duty to fulfill his/ber primary or an emergency

mititary chligation, will be granted a rmilitary leave of absence without pay for that
period of time,

Inclement Weather

It is the policy of the YHA to provide service to its clients even during inclement
weather. The Executive Director or desigrhee in the Executive Director's absence may
doclare an inclement weather situation and authorize administrative leave with pay for
inclemont woather. This administrative leave only applies to individuals present for
duty at the timc administrative leave is authorized. Employees alrcady on leave will
continue to be charged leave. The following guidelines will govern WHA operations
whenewer show, ice, or other hazardous conditions exist;
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a. Generally, the VHA will be apen for business during normal business hours:

b—When-the Ciy of Darvile—is—elosed dueto-inclomentwenthat the YHA-will
Hso-beclosedand

£. When ice and/or snow begins or does not clear during the woark day, the
Executive Director rmay close the YHA early at his/her discretion. Howover,
unlcss otherwise specified by the Executive Director, ane [1} persan must
remain on call to grovide emergency service to clients.

ARTICLE 6 — EMPLOYMENT BENEFITS

6-1. GENERAL PROVISIONS AND APPLICATIONS

Folicies, provisions, and procedures that goveorn the VHA's benefit program will apply to
ali regular fuli-time and rcgular part-time employecs, whether Exempt or Nan-Exempt
status, unless otherwise stated herein or in a particular benefit plan.  Temparary
employees are not eligibte for benefits others than those mandated by law such as
Social Security. Temporary employees arg paid on an hourly bkasis and do not accrue
lcave, health, or retirement benefits,  While some benefits may earn credit during an
employee’s intraductory perind, eligibility in many cases will nat accur until employees
obtain reguiar status or other conditions of emplayment as specified herein.

6-2. GROUP HEALTH AND DENTAL PLAN

The VHA makes available a health-carefdental plan for all reguslarJulltime eligibie
employees and their dependents. YHA will contribute towards the premium based on
the porcentages below and budget constraints. Employees participating in the health
plans must ¢contribute the remaining portion of the premium in order ta participate.

a. Employee coverape - VHA will conmtribute a3 minimum of BO% of the
pPremium

b. Dependent coverage - YHA will contribute a minimum of 60% of tha family
portion of the premium

For specific details on the Health Insurance/Dentat Plan, employoes should refer ta tho
plan documents.
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Health insurance/Dental coverage is available for the employeeffamily on the first day
of employment with the WYH&, Coverage will be terminatod on the last day of
employment.

6-3. RETIREMENT PLAN

All full-time regular cmployees are provided with a Retirement plan.  This benefit is
available after the first six {6) months of employment-andifthe employves sgood
standing—vath¥HA.  The plan requires a six and three-fourths percent [6.75%)
contribution ol gross salary by the VHA and a six percent (6.0%) contribution by the
employce, The VHA may clect to pay all or any portion of the employees’ share of the
contribution during any budget ycar. The VHA cantribution will be cansidered a5 3 part
of the regular budget process. Employees will be provided at l=ast sixty (60} days
notification prior to any change to the employees’ povtion of the contribution. Fer
specific data on the retirement plan, please refer to the plan document on filo in the
Finance Department,

6-4. LIFE INSURANCE

The VHA pays the full cost of the premiums for Life Insurance covcrage for the
employee only. The amount of life insurance an employee has is hased on the
employee’s annuai salary. Each cligible emplayee will have eovorage egual to ene and
one-half times their annual satary, i.c., Annual salary of 520,000 equals 530,000 in life
insurance.  This benefit is available after the first six {8) months of employment.

troductor periodandif theomplevecisin cood standinawith VEA,

Employees may elect to purchase life insurance coverage for their spousc/family. This
coverage would be paid for solely by the employee,

b-5. CONTINUATION CF BENEFITS

Upon separation from the YHA, employees and their dependents may bo eligible to
continue certain fringe benetfits under the Consolidated Omnibus Budget Recanciliatian
Act ({COBRA] and any other agplicable Federal regulstions. The Act contains a
requirement for extension of health insurance benefits to employees and eligible family
members,  All terminated eligible employess shall be supplied with a package far
coveragge selection. The package will be supplizd when a gualifying event ocours and
the VHA s aware of that event. Coverage will be based on the applicable |aws
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governing this henefit at the time departure frem employment.

ARTICLE 7 — COMPENSATION POLICIES

7-1. PAY PERIOD

Emtployees of the ¥HA are paid bi-weekly an every other Thursday., Paychocks will
normally be available by 12:00 P.M. (Noon] on the scheduled pay day. When a pay day
talls on a heliday, paychocks will be distributed on the last warking day prior to the
holiday. All now hires are required to provide necessary financial institution data as part
of in processing for the mandatory direct deposit pragram.

7-2. WORK SCHEDULE

The standard work woek for all employees is from 730 A.M. to 4:00 PN, Manday
threnagh Friday. The normal workday shall consist of 7.5 hours including an unpaid one-
half {1/2} haur for lunch and twe paid fifteen (15) minute breaks, on either side of the
half hour lunch,

FheExacutive Biroetermaydesignatea-differeptwerk schadule for pasitiens based-on
the needs-efthe VREA—Empleyess wheteave the work sreafor persenal-business must
desewith-the-censentofsupepvisorypersennek

The WHA is committed to helping employees face the demands of jugsling waork, family
and personal abligations by offering a number of possible flexible work arrangements,
These arrangements provide employees with increased flexibility with their work
schedule while allowiig VYHA to maintain 2 progressive and productive work
anvironment.

All VHA cmployees will be considered for altcrnative werk scheduling on a case-by-case
basis in situations where creative work schedules have been shown to accomplish both
work and personal goals, to provide coverage for individual department operations and
to serve VHA as a whole with increased preductivity at no expense to quality output.

Several afternative work schedule options are available to employees:

s  Flexible Schedule- in which an empioyee works eight hours per workday, but
there is flexibility in an employee’s set scheduled start and end times. Some
cmplayees, due Lo family er personal obligations or preferences, may start
working carlier in the morning and thus |eave eatlier in the afternocon. Other
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employees may prefer or need to start later in the day and worle fater into the
gwening.

» Compressed Work Week- in which an employee works 10 hours per warkday,
reducing the workweek to four days per woek,

» Compressed Work Week- in which an employee warlks nine (8] hour waorl days
Montlay thraugh Thursday and four hours each Friday.

The department manager is responsible for identifying if any of the aforementioned
staffing options are workable within the dopartment. This may include determining if
the ontire department or an entive shift must canvert to one ar more of the above
alternative scheduling options.

Upan approval of a flexible work schedule, a six-month trial period will apply to assess
the impact and effectiveness of the arrangement. The arrangement can be canceled for
any reason by management. An employee wishing to change or cancel an alicrnative

work arrangement must obtain written approval fram his or her direct supervisor prior
ta implementing the changed schedule.

Flexible work arrangements are not appropriate for all employees ar positions and are
nol a universal emplovee benefit, In order for a flexible work schedute to be approved,
the employee must have o satfsfactory attendance record, meet alf performance

expectations in his er her current role, and consistently demonstrate the ahility to
camplcte tasks and assighments on g timely basis.

7-3. OVERTIME FOR NON-EXEMPT EMPLOYEES

Cvertime will be avoided ta the greatest extent possible, but may be required by the
Fxecutive Birector when absoiutely nocessary in the interost of efficient operations.
When possible, advance natification of thesc mandatory assignments will be provided.
All overtime work must recoive the Executive Director’s prior authorization, Overtime

assignmonts will ke distribured as equitably as practical to all employees quallfed Li#)
perform the required warl,

Cvartime compensation s paid to all Man-Exempt employees in accordance with
Fedoral and State laws at the rate of one and one-half times the straight-time rate for all
hours actually worlked over forty (40) hours in a waorly weele, As required by law,
overtime pay is hascd an actual hours warked. Time off on sick leave, vacation leave, ot
any leave of ahsence is not considered hours worked for purposes of perfarming
avertime calculations,  Hours worked on holidays and weskends are considered
overtime hours when over forty (40 hours are worked [0 the weel, Otherwise, hours in
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excess of forty (440) hours are paid at the straight time rate until over farty (40} hours
actual work time is reached.
Failure to worle scheduled overtime ar overtima worked without prior authorization
from the supervisor may tesult in disciplinary action, up to and including possible
termination of employment,

#-5—LOMNGEVTY BROGRAM

t—recopnitoreHeng and-dedicoted publie service all full-time employeeswith-the
tollowing specified Jongths—of -total continuous—YHA service as roflocted—by—thalr
empteyment—or Happlicabletheiraditsted employmentdateshallrecaive gr-annual
mmg—wm—mﬂgeww—pafme%uhﬁma—bﬂdgehhmﬁaeﬂs—a&dﬁeﬁmmd—hﬂhe
Execytive Birecter—oeeordancewith the following sehedula:

Loy Foepeies St
— 1D0-through-14-years £108-00
S through 10 yones S50 00

ARTICLE 8 — EMPLOYEE RESPONSIBILITIES

8-1. EMPLOYEE RESPONSIBILITIES, GENERAL

All employees are expected to observe the WHA's policies and procedures and to
perform their assigned duties in g satisfactory manner. Such ehservance would include,
but not be limited to, work as scheduled; clocking in and out at proper hours: being at
your place of work during working hours; following the instructions of your supervisor;
and, obeying safety regulations and other policies and practices of the VHA,

8-2. RULES AND REGULATIONS

Every organization has certain guidelines which were developed to reflect good business
practices. In establishing any rules of conduct, the WHA has no intention of restricting
the personal rights of any individual. Rather, we wish to dcfine the guidelines that
protect the rights of all employees and to ensure maximum understanding and
cooperation. Therefore, employees are oxpected to be:
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COn-time and alert when scheduled to be at worls;

Carcful and conscientious im porformance of duties;

Thoughtful and considerate of ather poople;

Courtegus and helpful, hoth when dealing with the public and with other
crmployees:

e. Neatin appoarance, wearing the proper attire for VHA business. If a jean
day is designated, the attire must still be appropriate for the type of
position and for the days schoduled activities. Shorts, tanlk tops, and shirts
with inapapropriate [anguage, flip flops, tennis shoes will not be allowed.
Also skirts and drosses must be of a reasanable length.

on oo

8-3. ABSENTEEISN AND TARDINESS

The WVHA expects employees to be at warl on time and ta waork a full day. An employee
who will be absont fram work for any reason must call the immediate supervisar, and in
the absence of the immecdiate supervisar, the Exccutive Director's office within thirty
{30} minutes on the start time of that day. Employees who fail to report their absence
ot lateness in accordance with these regulations shall ke considered to be absont
without authaorized leave and subject ta disciplinary action. &h unexeusied absence of
five (5} consecutive days is considered a voluntary resignation.

| ; bl sk e i eported-by-t or el i the
smploves sperserrefile --An cmployee will be considered tardy if they arrive to work
lake rmarc than two {2} times in one pay peried, withoul prios authorization from direct
SUpervisar;

8-4 POLITICAL ACTIVITY

In accordance with the provisions of the Hatch Act, 5 WUSC Chapter 15,5CFF, Fart 151,
employees wilk not take an active role in politics or campaigns during work hours as
defined by the Act. All employee political invelvement must be in accordance with the
Act andg any relevant Federal regulations.

8-5. POLITICAL CONTRIBUTIONS

In accordance with the provisions of the “Hatch Act”, 5 USCS Chapter 15, 5 CFR Part 151,
employoes will not take an active part in politics or political campaigns during work
hours as defined in the Act,
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Mo cmployee shall engage in personal political activity during work haurs; be required
to, solicit for, or act as a custodian of funds for political partisan purpasc; coerce or
compel contributions by another employee of the VHA far political purposes; or use any
VHA supplies, materials, or eguipment for political purposes. Employces do, however,
have the right to join ar affiliate with organizations of a palitical or partisan nature
outside of work.

8-6. GIFTS AND GRATITUDES

Mo employee shall accept any fee, compensation, gift, payment of cxpense, or any other
thing of monetary value in circumstances which could result in, or give the appearance
of resulting in:

F'-'

The use of public office for private gain;

k. The preferential treatment of any person, impeding YHA efficiency or
eConomy,

c. The making of any YHA decision outside of official channcls; and

d. Any zdverse effect on the confidence of the public in the intogrity of the
WVHA,

During the holiday season, in the spirit in which gifts are piven, token gifts that can be
shared with the ontire work group may be accepted. Where rejection of a gift would
damage the spirit in which the gift was offered, employees should consull their
superyisar before acceptance.

£-7. CONFLICT OF INTEREST

Mo pfficer or employee shall engage in the employment, activity, or enterprise for
compensation which is incansistent, incompatihle, in canflict with, or inimical to his or
her duties in YHA service. Standards to be applied in this area shall conform to

Gavernment Code Sections 1125-1128 and ruling by Appeliate courts of the State of
Wingis,

This policy establishes only the framewaork within which the YHA wishes the business to
oporste.  The purpsse of these guidelines is to provide general direction so that
employees can seek further clarification on issues related to the subjoct of acceptable
standards of operation.

An actual or potential conflict of intorest coecurs when an employeo is ina positian to
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influence a decision that may resultin a personal gain for that employee or for a retative
a5 a result of the WHA's business dealings.  For the purposes of this poficy, a refative is
any person who is related by blood or marriage, ar whose refationship with the
employee is similar to that of persens who are related by bload or marriage.

No “presumption of guilt” is created by the mcre existence of a relationship with
autside firms. However, if an employes has any influence on transactions involving
purchases, contracts, or leases, it is imperative that he or she disclose to an officer of
the VHA as soon as passible the existence of any actual or pmentlal n:c:nﬂu:t of interest
50 the safeguards can be established to protect all parties. '

Personal gain may result not only in cases where any employee or relative has a
significant ownership in a firm with which the ¥HA does business, but also when an
employee or relative receives any kickback, bribe, substantial gift, or speciaf
consideration as a result of any transaction or business dealings involving the YHA,

The materials, products, designs, plans, ideas, and data of the WHA arc the property of
the YHA and should never be given to an outside firm or individual except through
normal channels and with appropriate authorization. Any improper transfer of material
or disclosure of information, cven though it is not apparent that an employee has
personaltly gained by such action, constitutes unacceptahble conduct. Any employee who
participates in such a practice will be subject to disciplinary action, up to and including
termination of erployment.

Members of the Board of Commissioners, VHA employees, and their immediate families
(spouses and dependent children) are prohibited from any participation, other than in
their role as an employee in the porformance of official duties, in YHA programs which
could result in a financial reward (monetary ar nan-monetary).

8-8. SAFETY

The YHA shall establish and maintain a comprehensive safely program and all aspects of
the working environmeni and work associated activities will receive proper attention,
All administrators and supervisors must recognize their responsibilities for a successful
safcty program, and will parifcipate in the development, - implementation, and
improvement of the VHA's safety pragram designed to eliminate unnecessary accidents
and needless expense. The VHA expects its emplayees to conduct themselvos in a safe
manner, using good judgmoent and commaon sense in matters of safety, observing any
posted safety rules, and following all 0SHA and state safety regulations,

While WHA continually encourages and strives for a “Waork Safo Environment”, accidents

44 J000a6 387




may ofcur and this section explains the procedure for reporting, treating and
investipating accidents.

“MINCIR" accidents are of the type in which na injury occurs ar the most severe injury
only requires first aid, not a trip to the docinr. The type of accident or near miss can
easily be handled by the injured employee’s supervisar.

“MAJOR" accidents are of the type in which the injury s severe encugh that a doctor’s
visitis required. Again the supervisor will be involved.

Reporting of all incidents within 24 hours, involving injury or not, are the responsibility
of the employee and are to be reported immediately to his or her supervisor, Failure to
properly report or netify of injuries could result in the denial of benefits or disciplinary
action up to and including termination of employment. Supervisors are responsible for
accurately reporting, documenting, and ensuring proper treatment for any injured
emplovee.

Any accident scene shall remain undisturbed untll the supervisor arrives to assess tho:

conditions and begin the investigation. Anyone disturhing or cleaning up an injury scene
prior to the investigation will lead to disciplinary action. The anly exception to this

wouid be if imminent danger continues to exist for gther personnel and in this case,

only the emergency status is to be corrected,

Supervisors are to notify the Exccoutive Director AdministrationOffice of the incident
before the employec leaves for medical treatment, sa that the medical centor may be
contacted vegarding the cmployee's pending arrival.  In cases where emergency
treatment daes not allow for immediate notification, the supervisar must make the
notification as soan as possible.

Failure to properly notify ard document accidents can lead to deflay or even denial of
henefits paid.

8-9. VEHICLE ACCIDENT REPORTING PROCEDURES

In the case of VHA owned vehicle involved in 2 motor wveohicle accident, the
employce witl immediatefy notify the Police Department and hisfher supervisor. In the
event the suporvisor is not avaikahble, the employes must report the accident to the
Executive Direclar Adwipistotion-Sffice.

The supervisor of the employeo involved in the meotor vehicle accidont will insure that 3
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Wotor Yehicle Accident Report is completed and that the ariginal copy of this report is
immediately forwarded to the Exctutive Direcior AdministrationOHfee.  In case of
serious injury or fatality, tho Executive Directar should be notified immediately. In case
of fatal injury, the Executive Director will persanally contact the family or next of kin.

£-10. INCIDENT/LIABILITY REPORT

An Incident Liability Report will be used to record +epert anything that happened or is
alleged to have happened out of the normal routing of the business of VHA, but which
does not require either 3 Metor Yehicle Accident Repart or a Report of Injury to an
Employee,

8-11. WORKERS" COMPENSATION FOR INJIJRED EMPLOYEES

Worker's compensation to employees who are disabled because of an injury
arising out of and in the course of performing their duties with the YHA will be governed
by the lllinois State Workmen's Compensation Law.

8-12,. SUBSTANCE ABUSE AND THE DRUG-FREE WORKPLACE

The VHA is committed Lo providing a safo working environment and to fostering the
well-being and health of its employees. That commitment is joopardized when any VHA
employee illegally uscs or is under the influence of drugs on the job, possesses,
distributes or sells drugs in the workplace, or while an the job, or uses ar is undor the
influence of alcohol while on the job.  In atcordance with this policy, the YHA
establishes the lollowing:

a. Employees shall not use, possess, szll, trade, offer for sale, or offer to buy any
illegal drugs or otherwise engage in the use of drugs on the job.

h. Employees shall not report to work under the influence of drugs or aleahol,
c. Employees shall usc prescription drugs as prescribed by & licensed medical
doctor provided the usc of the drug by the employee does not render the

employee unfit for duty.

d. Yialations of this poficy are subject to disciplinary action up to and including
termination.
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Although it is nat the supervisor's job to diagnose persenal substanceo abuse prabloms in
the workplace, the supervisor should encourage such emplayees to seek help and advise
them about available resources for getting help.  Everyone shares vesponsibility Tor
maintaining a safe wark environment, and co-werkers should encourage anvone who
has a drug profem to seek halp,

Az a condition of employment, cmployees must abide by the terms of this policy and
must notify the YHA in writing of any conviction of a violation of 3 criminal drug law
occurring in the workplace no later than five [5) calendar days after such conviction.

An omployee reporting to work visibly impaired wilt be deemed wnfit for duty and will
not be allowed to work or remain in the workplace, If possible, the employee’s
supervisor will first seek another supervisor’s opinion to confirm the emplayee’s status.
Mext, the supervisor will consult privately with the employee to determine the cause of
the observation, including whether substance abuse has occurred. I, in the opinian of
the supervisor, the employee is impaired, the employee will be sent to a medicsf facility
by taxi or other safc transportation aiternative depending on the determinatian of the
observed impairment, and accompanicd by the supcrvisor or another emplayee if

necessary. A drug and alcahol test will be administered and the employec will not bo
allowed to drive.

Employees ard{eb-applicards who have a positive confirmed test result may explain or
contest the result to the VHA Administration within five {5} warking days after the VHA

contacts the employer erjeb-applicant and shows hll‘nj"hF-r the pasitive test result as it
was received from the lahoratony in writing,

The confidentiality of any information received by the YHA through a substance abuse
testing program shall be maintained, except as otherwise provided by law.

Aljebopplicanisot the Y HA-willunderso-testing for the-presenceofileaal drogsas.a
eondition-ef-ermploymant—fry-applicantwith-a-corfirmed-positive-testwill-be denied
ermploymenrt

The ¥HA will nat discriminate against applicants for employment because of a past
history of drug abuse. |t is the current abuse of drugs, preventing employees from
perfarming their jobs properly, the VHA will not tolerate.

YHA reserves the right to implement a random drugfalcohol testing policy at its

discretion for all employees. A refusal to submit to 3 test will be considered a positive
test rosult and the employee will be given two (2] wecks suspensian without pay, The
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employes will be able to come back to work after the suspension, provided they pass
another drug/aleahol test. tf 3 random drugfalcohol test fs positive, the employee will
be given two (2] weeks suspension without pay, The emplayee will be able to come
back to wark after the suspensicn, provided they pass another drugfalcohol test,

8-13. 5SMOKE-FREE WGRIC PLACE

In keeping with the State and Fedcral laws of a smoke-free environment, smaling will
be only be allowed if an area is so designated cutside of the 25 foot nen-smoking
petimcter of the Administrative offices of the VHA,

£-14. OUTSIDE EMPLOYMENT

Employecs may hold outside jobs as long as they meet the performance standards of
their job with the YHA. Employees should consider the impact that outside employment
may have on their heaith and physical endurance. All employees will be judged by the
same performance standards and will be subjoct to the VHA's scheduling demands,
regardless of any existing outside warle requirements.

H-the VHA-determinesthatanemplavee’s outside workinterferes with-performance oF
theabilitpio-mect therequirements ol the WHa-as thoy are-medified from-time to tirma,
the-ompleyeeanay-beasked teterminato the eutside employmentH-hefshowishes o
rEBsHA-w e A

' Qutside employment that constitutes a corflict of interest is prohibited. Employees
may not receive any income or material gain from individuals outside the YHA for
materials produced or services rendered while performing their jobs,

Employees who expect to engage in outside employment shall, within five (5] working
days commencing such employment, notify the Executive Diroctar, in writing, of such
employment. Employees who fail to make such notification when engaged in outside
employment may he subject ta disciplinary action.

3-15. CONFIDENTIALITY

The WHA has certain information about residents and staff that is unigue to the VHA,
[Keeping surh rocords private is a requirement of the Federal Privaey Act.  Informatizn
about the YHA, its residents or statf should not be divulged to anyone other than
porsans who have a tight to knaw, or are autherized to reccive such information. When
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in doubt as to whether certain information is or is net confidential, prudence dictates
that no distlosure be provided without first clearly establishing that such disclosure has
been authorized by appropriate supervisery or management personnel.  This basic
policy of caution and discretion in handling of confidential infarmation extends to both
external and internal disclasure,

Confidential information pbtained as a result of employment with the VHA is not to be
used by an employee for the purpase of furthering any private interest, or 3s a means of
making persanal gains. Use or disclosure of such information can result in civil or
criminal penalties and tcrmination of the employee.

8-16. PERSONNEL FILES

It is the poficy of the WHA to maintain personnel records for applicants, employecs, and
past employees n aorder to documant employment related decisions, evaluate and
assess policics, and comply with government rccord keeping and reporting
requirements. The record shall be preserved for at least ten [10) years follewing the
date of the employee's leaving WHA service,

Employees hawe a respensibility to make sure their personne| records are up to date and
should notify the Executive Director in wiiting of any changes in Mame, Address,

Telephone Number, darialstatusbuwmber of Dependents,Beneficiaey Desiprations

and persons to be notified in case of an cmergency.

Employecs may inspect their own personnel records and may copy, but not remove,
documents in their file. Such an inspection must be requested to the Execuiive Director
or-designee,  The review will be scheduled at a mutually eonvenient time.  Records
deemed to contain sensitive or confidential eorporate plans or information, letters of
reference and any material obtaincd during a2 pre-cmployment background cheek,
provided that they are obtained in confidence, and any records relating to the
investigation of a possible criminal offense may be excluded from the inspectian, and all
inspections must be conducted in the presence of the Executive Director, Any copies of
documents will be made available at no charge to current employees; formar employees
wili be charged a copy fee of 50.25 per sheot.

Employees who feel that any file material is ingcamplete, inaccurate, or irfelevant may
sibmit a written request to the Excoutive Director that the files be revised accardingly.
If such a request is not granted, the employee may gplace 3 written statoement of

disagreement in the file and pursue the matter further—singthe regular orievance
procedure,
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Employees are to refer alf requests from outside the YHA for personnel information
concarning applicants, employees, and past emplayoes to the Executive Directar, The
Executive Dircctor normaily will release personnel infarmation enly in writing and only
after obtaining the written consent of the individual invalved. Exceptions may be madc
to copperate with legal, safety, and madical officials who have agod to know specific
employee information and disclosures under specific provisions of State and Fedoral
taw, In addition, cxceptions may he made to release limited general information, such
as empioyment dales, name, position held, and gross salary, location of job site and
written emplayment contracts, |t is the general policy of VYHA not to provide subjective
or qualitative refercnces concerning a past employee.

8-17. PAYROLL AND REVIREMENT RECORDS

The Finance Bepartment will maintain payrall records, including time cards, social
security numbers, and accrued vacatian and sick Icave benefils and records nocessary
for retiremont purpases. Payroil and retircment records are private personnel records
and shall be disclosed accaording to Section 8-16.

8-18. RELEASE OF INFORMATION

Except for reciwds and information that the VHA is legally required to provide tg
government agencies, no information will be rcleased wnless there is a signed
authaorization form from the crplovee an file, and the request is in writing,

8-19, TELEPHONE/CELL PHONE USE

Personal calls, beth incoming and outgoing, are discouraged. Personal calls that must
be made or received during business hours are permitted if they are held ta 3 minimum
and do not interfore with the employes’s work, Such calls should be made during
lunchtime, Long “chatty” phone conversations on non-emergency matiers and excessive
personal phane calls will result in disciplinary action.

Emergency phang: calls may be made or received at any time. An emergency is regarded

as illnoss or severe injury to a8 member of one's family, changed plans regarding an
employee’s transportation home from work, extreme weather conditions, and so forth.

£-20. COMPANY EQUIPMENT
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All cornpany equipment including but not limited to computers, vehicles, fax machines
and copy machines are to be used for YHA purposes only and are not to be used for
personal uze. If employees have any personal errands ta complete, they must bring the
company vehicle back and use their own porsonal vehicle.

8-21. PROTECTION OF VHA AND EMPLOYEE PROPERTY

Dfficers and employees are prohibited from using VHA property directly or imdirectly for
any purpose unrclated to YHA business ot In any manner deviating from the manner
authorized by the Executive Director or by Beard policy and regulations. This provisian
does not prohibit the use of YHA property to assist other agencies, such as the City

government, othor public housing autherities, or public er non-profit antities serving
WHA clientele.

Respect and protection of VHA property and employee personal praperty is everyone’s

concern. It property is found 1o be missing or damaged, it should be reparted
imrtediately to a supervisor,

8-22. DRESS CODE/UNIFORRMS

The sirecess of VHA'S business is determmined in part by establishing and maintaining a
proper business atmospheve, which is determined by the image employee’s project as
wedl a5 business conduct, Emiployees shall dress in a mannor consistent with the nature
of the work performed, Shors—arctepsmuseleshirts Hip-llopslegginge and Fshirts
with—vulpar larauase—erpicteresareprohibited.—f there- are questens—astowhat
constitutes—proper—attire—employens cheold-consult wwith—thelr directsuperviser
SR RS OR-perTaraal

In keeping with today's business practices, Friday-ofeachweek oy be-desipnatod-by
the-Exeentive Diractor asJtosr-Bayagency staff are allowed to wear joans every day,
except for days when business must be conducted with outside agencies. Jean attire
miust still bz in good taste. At home casual attire such as sweat suits, shorts, taskteps,
wilgartinappropriate Fohirts, flip flops, ard-tensisshoeswill-notbeallowed.sioaostive
tlathing or attire that displays oflensive or inappropriate slogans or pictures are naot
acceptable at any time.

Employees who are provided uniforms are expocted to wear the appropriate uniform
while working. These uniforms are t0 be clean and shirts must be tucked in to pants.
Maintenance persannel may be reimbursed once per year for aclbal costs, not to
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exceed 550.00, to purchase one pair of work boots or shoes for use on the job.
Management personnel have an obiigation 10 send employess home if their appnaranc'e

is not acceptable. Final decisions on what is acceptable dress will be rendered by the
Executive Director.

ARTICLE 9 — TRAVEL REGULATIONS

9-1. OVERVI EW

All travel expenses arc subject to the provision that travel be approved by the Executive
Diregtor. The attendance at any conference, seminar, schael, etc., must scrve a direct
public purpose with relabion to the VHA, This palicy estahlishes the procedures to be
followed for all business related travel both inside and outside the Danville area. The
policy alsa serves to contral expenses.

Travel to destinations for conferences and seminars which require loss than two {2}
haowrs driving time or one hundred fifty {150} miles in distance will be made the marning
of the conforonce or seminar. Only where travef time exceeds two [2) hours or when
deemed approprigtc/nacessary by the Executive Dircctor will hotel accommodations be
madc far lodging the right before the conference or seminar,

9-2. TRAVEL OR PER DIEM REIMBURSEMENT

The foflowing are the only items which may be claimed for travel or per diem
reimbursermnegnt:

a. Fare Ta Destination
{1}  Commercial fare utilizing the most direct route availablc by the
carrier used,
{2) Mileage for use of personal vehicle will be reimbursed at a rate per
rmile as determined by the IRS each year for trave! ta and from tho

destination and necessary local business trips required while at the
fdestinalion,

b. Lodging
(1} Reimbursement far lodging shall be at actual cost and must he
supparted by a receipt or billing farrm.
(2} Iflodging is shared with a non-employee, the reimbursement shall
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be at the single occupancy rate only. The balance of the double
occupancy rate will be the responsihility of the employee.

C. Weals and Incidental Travel Expenses

(1)

{2)

3}

Expenses for meals, tips, snacks, and othoer incidental items are
referred Lo as per diem expense. Per diem reimburscment shall bo
dofined on the basis of the hours spent in travel, generally
measured from peoint of departure to point of return, The per diem
allowance shall be per GS5A {(General Services Adminisiration’s
Guide} guidelines and will be granted for those trips of ane (1) day
ar excoeding one (1) dav. A day is defined as any twenty-faur [24)
hour perigd,

£xpenzes assaciated with travel to meetings and conferences which
reguire less than ane (1) day of travel time will be prarated hased
on the number of hours of travol time and the time of the seminar
or workshap.

An cxemption to the per diem method of reimbursement may be
granted to allow for additional costs associated with traveling to
large cities. This exemption must he approved by the Executive
Dircctor prior to leaving for the trip.  Exception per diem will be
based an the most recent General Services Administration’s Guide
Maximum per diem rates for CONUS (the Continental United
Statcs) Appendix A to Chapter 301,

d. Cher Fravel Expenscs

The following expenses may be reimbursakle if reported an the travel report and
receipts are attached when possible:

{1}
{2]
{3]

14)
{5)
(&)
17}

Ferry fares and bridge, road, and turinel tolls/costs

Parking foes, fuel purchasecs, other tolls

Confererice and convention registration fees upon submittal of g
receipt

Taxi, bus and subwway fares

Tips and pratuities, baggage tips not to excecd 51.00 per hag
Telephone and fax charges for conducting official business

One briel (not more than filteen {15} minutes) telephone call per
trip

9-3. AUTHOREZED MODES OF TRAVEL
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it is the policy of the YHA that when available, travel will be by the use of zir coach
operated by a scheduled airling, and will be suhject to the following rules:

8. Accommadations other than air coach will net normally be authorized if
air coach servico is availabie,

k. Transpertation allowance shall not excecd the cost of transportation (farc}
furnished by the carrier, utilizing the most direct route available,

c. Travel by bus or train carrier may be approved if the employee has a fear
of flying or it is deemeod to he the meost efficient method of Travel.

d. At the determination of the Executive Director, additional family
member’s tickets can be jnitially purchascd by the VHA  with
reimbursement by the employee or director at the time of purchase, If
the employee fails to reimburse the VHA, a one-time, lumg sum deduction
will be made from the next pay due the employes.

9-4. AUTHORITY OWNED VEHICLE

Travel of one hundred fifty {150) miles or less in duration, a WHA owned vehicle will be
used. WHA vchicle mileage will not be claimed when a YHA owned vohicles are useod.
Reimbursement is limited to the IRS mileage rate {see Saction 9-2 a {2} or actual
expenditures for gas, ail, tolls, or other travel related expenses which are supported by
paid bille or recoipts.

9-5. PERSONAL VEHICLES

Travel by personal vehicle may be authorized in lieu of YHA owned vehicle if there is no
WHA wehicle available, Payment of travel allowance for this mode of travel is subject ta
tho following rules:

a. Milcage will be paid at a rate per mile as determined by the IRS each vear
for milcs traveled to and from the destination and necessary local business
trips requircd while at the destination.

b, Whenever possible, mileage will be computed on the basis of current State
maps.

c. Mileage, necessary for the conduct of official husiness at the destination,
may be allowed but must be shown as separate items on the expense
Feport.

d. NO transportation allowance will be paid when an employec is
gratuitously transpowted by another person, or another traveler who is
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entitled to a transportation allowance.

If the emplayee chooses to use their personal vehicle when an WHA ewned vehicle is

available, ¥HA will anly provide reimbussement far gas with the submission of a dated
receipt.

9-6. ADVANCE TRAVEL ALLOWARNCE

Travel advances are intended to allow employees the convenience of recoiving funds to
caver expected travel cxpense prior to the actual expense. However, only reasonahle
travel advances will be granted. Typically, the travel advance will be equal te the per
diem times the expected number of travel days plus any lodging costs which are
anticipated. The amount of ali travel advances will be approved by the Executive
Director,

Any employee accepting an advance for travel expenses will be required to sign a
release allowing for full poyrall deduction of the amount of the advance if a properly
completed Request for Fravel Reimbursement farm, along with roceipts and excess
advance funds are not compileted within one {1) week of return from the trip.

9-7. REQUEST FOR REINMBURSEMENT OF TRAVEL EXPENSE

Upon return from any conference, convention, or other authorized travel, 3 Travel
Expensc Report must be completed. The report must be accompanied by receipts for all
exnenses except for per diem costs and should reflect any travel advance received. This
form rnust be submitted to the ExecutiveDirectars Office- Finance Depastment within
ane (1) week of return fram the trip. At the request of the Director, a Confercnce and
Seminar Reporting form may also be reguired o be completed and returned with the
Travel Expense Roport,

3-8. COMPENSATION DURING ATTENDANCE AT SEMINARS, QUTSIDE
MEETINGS AND TRAVEL

Employee attendance and/or travel time at approved seminars, lectures, conferences,
business related meetings, and training programs will be considered hours worked for
3l cmployees when in attendance andfer travel during narmal business haurs of the
VHA. Days andfor hours, ather than normal Agency business hours in attendance
and/or in travcl will not be eompensable to any Agency employec(s] except wheon
required by FLSA.
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RESOLUTION NQ, 2021-46

RESCLUTION OF THE BOARD OF COMMISSIOMNERS OF
THC HOUSING AUTHCQRITY OF THE CITY OF DANYILLE, ILLINCHS
d/b/a VERMILKON HOUSING AUTHORITY

WHEREAS, the Housing Autherity of the City of Danville, llingis d/b/a Vermilion
Haousing Authority [the "Autherity”] is an Hlinois municipal corparation and public body
arganized pursuant to the Hlinois Housing Sutharity Acl (310 1LC5 10/1 et seq.) (the
“Agt") for the purpeses of engaging in affordable hausing, providing rental assistance,
and undertaking land assembly, clearance, rehabilitation, development and
redevelopment projects as will tend to relieve the shortage of decent, safe, alfordahle
and sanitary howsing; and

WHEREAS, in furtherance of its purpose, to approve the updates to the Personnel
Policies and Procedures Manual For the Housing Authaority of the City of Danville, llingis
dfbfa Vermilion Housing Authority; and

WHEREAS, The Housing Autharity of the City of Danville, lllingis d/bfa Yermilian
Housing Authority, desires to approve such action.

KOW, THEREFORE, in furthcrance of Lhe gaals and objectives of the Autharity,
the Board of Commissionars hereby resolves, acknowledges and authorizes the
Tolbawing:

section 1. The findings ang recitations hereinabove set forth are
adopted and found ta be true,

Section 2. Approval aof the updates to the Personnel Paolicies and
Procedures Manual for the Housing Authority of the City of
Danwille, lllinois d/b/a Vermilion Housing Authority.

section 3. This Resolution is in additian to all other resolutions on the
subject and shall be construed in accordance therewith,
excepting as to thal part in direct conflict with any other
resolution, in which event the provisions hereof shall contral.

Section 4, This Resolution shall be in full force and effact from and after
its passage and approval inthe manner provided by law.
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ADDPTED at the regular meeting of the Housing Authority al the City of Danville
dibfa Vermilion Heousing Autharity in regular and public sessign this 167 day of
December, 2021,

Ayas Mays _ Abzent

THE HOUSING AUTHORITY OF THE CITY OF DAMNYILLE
d/bfa VERMILION HOUSING AUTHORITY

By

Hs: Chairman

Allest:

By:

Its: Secretary/Treasurer

pg oot 8



LEE]

R A I I A G L AR e M i

XA Wi Jradles seanns
Fazlqﬂwt}rfh Caznralye, Phipe’s Grdel
1 ’ prieodnirand 317 1537.6a7k
HEEOeN
A

Cerember 13, 2021

bAs. Jaclyn Vinson
kaecutive Direcior
Wermilion Housing Autherity
1607 Clyrnan Lane
Danville, 1L 61332

Re: Fair Craks Demnlitinn — Phaze 2

Drar Jackie:

The purpnse of this manc is ta provide you with 3 recomimendation basead upan the bids Lhat were
received For the Fal Calks Demolitton — Phase 7 praject,

VHA received bids on Decernber 10, 2021 lor the Fair Ozks Doemolition — Phase 2 projecl. We had great
interest in the projert and received G bids. Attached is a bid tabueation sheel with Ehe results of the bid
opeEning far your reference.

The appatrcnt low aiddar at the time of the bid spenlng was Bab Rrown Corslructian, Inr. | spoke Ly Bob
Rrown (Dwmer] via phone after bids were collected. Alter raviewing hls infurmation suer the weekend,
Bob Drown indicated that he was bowser than the next bidder because he figured concrete recycling into
his hicl. This is canlrary tothe direction in Addendum #1 ndicating that all refuse shall be taken to
Republic Services, | have canhnnad that they are still wiling to stand by their bid for Bid Package #2
(SiLe} and are preparod Lo hegin worle after execetion of a contract. | confinmed thal Lthey have bid the
praject utillzing prevailng wages. He was hoging thal Lhe Hausing Authority would be willing ta sllow
him e wilhdraw his bid far Bid Package #1 [Buildings! given this error. It is my recommendalion that we
hanar his request and procerd with negoliatians far the meal lowest bidder for 8ld Package £1
tBnildings],

After raview of alf submilled documents, we faund their Bl in crdes and are recoenmending award Lo
Roh Brown Construction, Inc. for Bid Packape #2 [Sile] the falioveing armuunt: $85,083.00,

Mhe second apparent lewest pidder lor Bid Package %1 (Building) is Cwens Ezcavating and Truching, LLC,
|spoke la Darren Cwen (Dwner) via phone alter receiving the influrmaticn ahove from Bab Brosen
Canslruction, Inc. | have confirmed thal they are willing L stand by their bid Tor Bid Package 41
[Butldingy and ars prepared to besia wark after esesution of 3 conlract. 1 canfinmed thal Lhey hawe bid
the project utilizing provaiting wages, '

ZHE HE-R: COATID Vo | RURNEEDIE | SLIFYTOGTE EE E E {} i r} -2
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Farnswuorth Groun, Inc,
December 13, 2021
Hage 2 or 7

After roview of all subritted documents, we found their bid in 2rder and are seconmendng award to
Cwelns Excavating and Trucking, 1 C for Bld Package %1 (Building) the following amaunl: 3396,592,00.

IF the Board ag rews with this reconimendation, the nesl step is toissue & Natice af Intent ta Award 3
Construction Contract 53 that Bob Brown Construclivn, Ing, and Owens Excavating and Trucking, 1L can
begin preparing the required bending ard insurance coverage. Farnsworth Group will then prepare @
renstruction eontract on behalf of YHA and will sudmit toWHA for reviews arn approval. Onee YHA
accepts the rnotract, it is seat bo Bob Brown Canstruction, Inc and Owens Excavating and Trucking, LLT
lor theirveview and appraval, After vHS and Bob Browa Cansteuction, Ine. and Cuans Excavabing and
Trucking, LLC agrees tothe contracl and sign accordingly, she contract is Tully executed, and canscruction
can begin.

Hyou have any guastions or reguire additional inlormatian, please do nel hes tate to contact aur gffice.

Sinceraly,

FARMESWICORTI GROLIP, [MC,

e

Scoll Burge, 414, MCARE, LEFD AP
Architectieral Managar
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RESOLUTION NG. 2021-47

RCSOLUTION OF THE BOARD OF COMMISSIOMERS OF
THE HOUSING AUTHORITY OF THE CITY OF DANVILLE, ILLINDIS
d/bfa VERMILION HOUSING AUTHORITY

WHEREAS, the Housing Authority of the City of Danville, llinois dfb/a Vermilion
Housing Authority (the *Autharity”) is an Mineds municipal corporation and public body
organized pursuant to the llincis Housing Autharity Act 310 ILCS 10/1 ot seq.) (the
“Act”] far the purposes of engaging in affordable housing, providing rental assistance,
and undertaking land assembly, clearance, rehahilitation, develgpment and

redevelapment projects as will tend 1o relieve the shortage of decent, safe, affordable
and sanitary housing; and

WHEREAS, in furtherance of its purpose, the Authority to apprave the Fair Daks
Demolition Bid Award to Owens Excavating and Trucking, LLC not to exceed
5396,592.00; and

WHEREAS, The Housing Authority of the City of Danville, linais d/bfa Yermilion
Flousing Autharity desires to approve such actian,

NOW, THEREFORE, in furtherance of the goals and ohjectives of the Authority,

the Board of Commissioners hereby resolves, acknowfedge: and authorizes the
following:

Section 1. The hndings and recitations hereinabove set forth are
adopted and found to be true.

Section 2, Approval of the Fair Gaks Demolition Bid Awaird ta Qwens
Cxcavating and Trucking, LLC not to exceed $3496,592.00.

Section 3. This Rasolution is in addition te all ather resolutions on the
subject and shall be construed in accordance therewith,
excepling as to that part in direct cenfllict with any other
resalution, in which event the previsions hereof shall contraol.

Seclinn 4, This Resolution shall be in full force and effect from and after
its passage and approval in the manner provided by law.

a00601 0%



ADOPTED at the regular meeting of the Housing Authority of the City of Danvitle
d/bfa Vermilion Housing Authority in regular and public session this 16- day of
Dacember, 2021,

Ayes Mays Absent

THE HOUSING AUTHORITY OF THE CITY OF DANVIELE
d/b/a VERMILKON HOUSING AUTHORITY

By

Its: Chairman

Attests

By:

fts: Secretary/Treasurer
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Decernber 13, 7021

M. lachyn Vinsen
Frecutive Diraclor
Wernllich Hausing Authorlby
10d7 Clyman Lane
Canville, 1L 51832

Fe; Fair Caks Demalition — Phageae 2

Dear lackie:

The purpose of this mema is to piovide yau with a recammencdation based upon the bids Lhat wers
received Far Lhe Fair Qaks Gotnalition —Phase 2 projert,

VHA received Lids an Drecember 10, 2021 for the Fair Oaks Demollton -- Phase 2 projeclt. We bad preat
intercslin the project and received § bids. Attached is 3 bid tabolaticn sheet wilh ke results of the bid
apening for your relerence,

The apparent lew Rldder al Lhe time of the bid opening wos Boa Brown Constructian, inc, | spake lu Brb
Brawn [Qwnar)via phune after bids were mallected. AfFtor veviewing his information aver the weaskand,
Bab Rrown indicaled that he was lower than the nest biddar because he Mgured concrete rucycling into
hiz lrid, This is contrary to the direction in Addendum #1 indlzating Lhat all refuse shall be taken to
Republic Services. |have confirmed that they are still willing 4o stard by theeir bid For Bid Package 42
(5ile] and are prepared to begin wark after execution ul & certract, | eanfirmad that they have bid the
project utilizing prevailing wages. He was hopmpg that the Housing Autho- o wauld be willing to alluw
hilm o withdraw bis bid Fer Bid Packoge #1 (Ruildings) givan this error. 1L & my recommendalian that we
haner his request and procecd with negatiaticns fer the next lewest hidder far Dio Packaze i1
SBwildligs:.

After revlew of all submitted dooements, we feund their bid in arder ard are recarmmanding oward ta
Gob Brawn Construction, Inc. for Bie Package 2 (Site) Lhe fallowing amouat: $85,083.00.

The seeand apparent lewest hidder fou Bid Package #1 {Building) is Owens Exravating and 1 rucking, LLC.
I spoke te Darren Owen (Dwnoe via phane afler receiving the Information above From Bol Brown
Constructian, Ing. | have conlirmed that they are willing ta sland by their bid for Rid Packago £1
iBuilding) and are prapared to begln warl after exccution of 3 contracl. | canfirmed thal ey have ld
Lhe project utillzing pravailing wapes.,

CHEINTERT D ARLEITFOTT | £ AW 7035 ¢ SCFMNE: ;:JU gg 0 1 Q_E



Farnswoiih Graup, Inc
Decemher 13, 2021
Page 2072

Atter roview of all submitted documents, we found thair bid 'n oeder and are recammanding aword Lo
Owenz Fxcavating and Iracking, | LT tor Bid Packese #1 (Reilding) the lolowing 2maunt: $396,592.00.

It the Basrd agrees with this recommendation, the neasl step is to issue o Malice of Intant to Award a
Canstrotlion Cantract s& thal Bak Erowwn Construclion, Inc. and Owens txcavating and Trucking, LLC can
biepin preparing the reyuired bonding and insurance coverage. “arnswarth Sroup will than prepare 2
constrectian cantract an behal of WHA and will sulimit to WHA for review and approval. Once Wils .
acoepts Lhe contract, it is senl Lo Bab Rrown Constroction, Inc, aqd Cweens Excavating and Trucking, L1E
fur their review and appsoval. after Ve and Bob Prosen Consleaction, ng. and Swens kxcavating ard

Trucking, LLT apree ta the contracl =nd sign accordIngly, the rantract 5 fully execeted, and construction
can begio.

If you have any questions ar regquire additional Infarmation, please do nol kesitate to contact vuer office,

sincerely,

FaRNSWORTH GROUP, INC,

T aa

Scolk Burpe, 8148, NCARE, LEED AP
Architectural Manogar
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RESOLUTION MO, 202148

RESOLUTION OF THE BOARD OF COMMISSIONERS OF
THE HOUSING AUTHORITY QF THE CITY CF CRANAELLE, ILLINGIS
dfbfa VERMILION HOUSHNG AUTIIORITY

WHEREAS, the [lousing Authority of the City of Danville, llinois dfb/fa Vermilion
Hausing Authority (the “Authority™] is an llinois municipal corparation and public body
argahized pursuant to the lllinais Housing Authority Act (310 ILCS 1041 et seq.) (the
"Act”) for the purppses of engaging in affordable hausing, providing rental assistance,
and undertaking land assembly, clearance, rehabilitation, development and

redevelopment prajects as will tend ta relicve the shartage of decent, safe, affordabie
and sanitary housing; and

WHEREAS, in furtherance ol its purposea, the Authority to approve the Fair Oaks
Infrastructure Rermoval Bid Award to Bab Brown Construction, Inc. not to exceed
S85,083.00; and

WHEREAS, The Housing Authority of the City of Danville, lhnais d/b/a vermilion
Heusing Authority desires ta approve such actian,

NOW, THEREFORE, in furtherance of the poals and ohjectives of the Authority,
the Board of Commissioners hereby resolves, acknowledoes and authorizes the
following:

Section 1. The findings and recitalions hecreinabove set lorth are
adopted and found ta be true.

Section 2. Approval of the Fair Caks Infrastructure Remowal Bid Award
to Bob Brawn Canstructian, Inc. nat to exceed 385,023.00.

Section 3. This Resolution i in addition to all other vesalutions on the
subject and shall be construed in accardance therewith,
extepting as fo that part in direct conflict with any other
resolution, in which evant the provisions hereef shall control.

Section 11, This Resolution shall he in full force and effect from and aftor
its passage and approval in the manner provided by law.

0o o007
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ADCQPTED at the regular meeting of the Housing Authority of the City of Danville
d/bfa Wermilion Housing Authority in regular and public session this 16" day of
December, 202 1.

Aves

Mays Lbsent

THE HOUSING AUTHORITY OF THE CITY OF DANYILLE
dfbfa VERMILION HOUSING AUTHORITY

By:

Ity Chairman

Aftect:

By

Its: Secretary/Treasurer
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Decembear 13, 2021

Ms. Jaclyn Yinson
Exugutive Directar
Wermilion Housing Authority
1807 Clyman Lane
Canville, 1l 51332

Be:  Ramey Court Demoltlon

Deav dackie:

Ihe purpase af this memo is Lo provide yay with a recormimendalion Basad upon the Lids thal wers
‘racened forthe Ramey Court Gemalition project.

WHA raceived bids on December 18, 2077 for the Ramey Coud BDamaliticn project, We had great inkerast
in the groject and received & hids, Attached is a bid labulatian sheet with the results af Lhe bid apening
for your refarence.

The apparent low bidder at the time ot the kid opaning was Bob Srown Conslioctian, Ine 1 spoke te Bob
Grown (Dwenart via phone after bids were collacted. | have conflrreed Lhat they are still willing to stond
by their bid and are prepared to berin work as soon 25 passible. | confirmed that they have bid the
project utilizing prevailing wages.

After rergiving the Bid tabulation, vhey reviewed thelr bid a sernnd tine due to the bid spread. sfer
double-checking their numbers, they still are comfartanle proceed ng farwasrd. Thus, | do not see a
reason not te moye forward wild the low Didder,

Alter reviews of all submitted decurmeants, we found thelr bid in arder anc are recommendlng award 1o
Bab Brown Construclion, Inc. far the followine armaunt: 594,639.00,

IT Lhe Board agrees with thls recommendation, the noxl slap is to issue 3 Notice of Inlent Lo fward 3
Construction Cohtracl =othat Bob Brown Canstrurtian, 195. can Begin preparing the requires bonding
onel [nsuranee coverage. Farnswarlh Graup will then propars 8 canstruction contract on baehalf of wHA
and will submit ta YHA Fer review and approval. Onee WHA actapts tha eanlrart, it is sent to Bob Brawn
Constroclion, Inc. far their revicss and approval- After WA and Bah E:gen Carstruction, Inc. agrae to
the romtract and sign accardingly, the contraet 1= fulty erecuted, and cohstruclion can begin.

CMSYdLRES | ARCH TECTS | SL4vEYCHE | 57 SHTIETS D 0 ﬂ [I E i I ,_-1



Farnswiorth Group, Inc,
April 2, 2021
Fope 2wl 2

If vou have any questions ar require additicnal informati on, please do nel hesitate ta cantact cur office.

sincerely,

FARMSWOIRTH GRGLIP, I,

1 . -
Lm T
- e Ceararaas

Ay remamprigt N

gasd A .
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Scott Burge, AlA, WCARS, LEED AP
Areklteclural Manager
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RESOLUTLION NOL2021-49

RESCHUTION OF TITE BOARD OF COMMISSTONLRS OF
THE HOUSING ALTHORITY OF TIIE CTUY OF 1XAXNVILLE, ILLINOIS
dba WVERMILACHIN HOUSTNG AT THORITY

WHEREAS, the Howsing Auothority of the Cily of Danville, Illinais dda
Wermilion Houwsing Auythority (the “Authomiy™ is an Wlineis wumicipsl corporation andd
pubslic body organized pursuant W the Hlineis Housing Authority Act (310 1105 1] et
seq.b (the “Acl™) for the purposes of yngaging in allordable howsing, praviding reniul
asgislance, and underlaking land assembly. elearimce, rehabilisation, development and
redevelopment projects as will lend o ralieve the shurye of decent, safe, alTordable and
sanitary housing: #nd

WHERLAS, in furtherunce of its puepose, The Authority to approve o project
agreenient with Bob Brown Construction, e, for Ramey Courl Demelition Bid Avseard
nol by exceed 594 699 00; and

WIERLEAS, The Housing Authordly of the City ol Danville, [linois dibda
Vermilion Housing Authorty deyires to appeoswe such wetion,

NOW, YHEREFORE, in furtherance of the goals and vhjeciives of the Authorily,
the Boad of Conrmissioners  hergby  resolves, acknowledges and authinizes  the
toltowing:

section 1 The Aindings and recnations herginabove set forh are sdopted
and found e be roe,

Section 2. Apmoval  of a projeel sgreement wilhh Bob o Browo
Clanstraction, [oe, for Ramey Cooarl Demolition Bid Award
not te exceed 594 649 00,

Secuom 3, This Eesolutiom 13 in addimion 1o all viher resolutions oo th
subect and shall be construed n accordange  therewith,
excepling as to that par in direct conflicl with gy other
resaludvre. i owhich event the provisions hereof shall confrol.

Section 4. T'his Resolution shall he in 1l foree and eMeer rom and aler
its pasdage and approval i the manner providad by Liw,

AIMOPTED at the repular meeting of the [Iousing Auwhonly of the Cio of
Dranville b Vennilion TTousing Authority in regufur snd public session this 16 day of
Necember, 20021,
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Moves Nas Abxenl

THE ITOUSING AUTIIORTIY (F THE CTIY OQF
DANYVILLE  dibia VERMILION [TOTTSING
ALTHORITY

By:
I Chutmman

Attest:

B

Ts: SecretaryTreasurer

HIRE R



BY-LAVYS OF

THE HOUSING AUTHORITY
OF THE CITY OF DANYILLE, ILLINGIS,
d/bfa VERMILION HOUSING AUTHORITY

{As Amended by the Board of Commissioners karsar: 16,2020
ARTICLE |
THE AUTHQRITY

SECTION 1. NAME OF THE AUTHORITY. The name of the Autheority shall be the “Housing
Authority of the City of Danvifle, Wiz dfbfa Vermilion Hawsing Authority”.
SECTION 2. SEAL OF THE AUTHORITY. The seal of the Avthority shall he in the form of a circle
and shall boar the name of the Authority and the yvear of its organizatian.
SECTION 3. OFFICE OF THE AUTHORITY, The office of the Autharity shall be at 1607 Clyman
Lang in the City of Danville, lllinois, but the Anthority may hold its meetings at such other place
as it may dosighate by reschution.  [As amended Aupgust 9, 1943, Resolution Mo, 43-344;
Novernber 15, 1999, Resolation Mo, 90-96; May 21, 1992, Resolution Mo, 92-35,)

ARTICLE 1]
SECTION 1. CFFICERS, The officers of the Aothority shall be a Chairman, a Vice-Chairman, and
a Secretary-reasurcr.
SECTION 2. CHAIRMAN, The Chairman shall preside at all mertings of the Authority. Except as
otherwise authorized by resolution of the Authority, At n.m:h meeting the Chairman shall
submit such recommendations and information, as kef/she may considar propar concerning the
business affairs and policies of the Authority. The Chairman shall designate the spolesperson
with media and that parsan shall he the Executive Dirgctor or himsalffherself. (45 amended

Nowember 15, 1990, Resolution Mo, 90-96; lanuary 16, 2020, Resclutioh No, 2020-1].

DELTRARE]
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SECTION 2. VICE CHAIRMARN. The Wice Chairman shall perform the duties of the Chairman in
the absenge or mcapacity ol the Chairman; and in case of the resignation or death of the
Chairman, the vice Chairnman shall perform such duties as gre imposad on the Chairman until
such time as the Authority shall select 3 new Chairman,

SECTION 4. SECRETARY-TREASURER. The Executive Dirgctoy, acling as Secretary-Treasurer for
the Board of Commissiancrs, =hall have general supervision over the administtation of its
business and affairs subject to the direction of the Authority, (As amondad February 6, 1940,
Resolution Mo 40-12).

Hefshe shall keep the records of the Anthority, shall act as socretary of the meetings of the
Authority and recard all votes, and shall keep a record of the proceedings of the 2uthorily ina
journal of procecdings 10 be kapt for such purpose, and shall perform all duties incident to
hisfher office. Hefshe shall kecp in safe custady the seal of the Authority and shall have power
to affix such seal to all contracts and instruments avtharized to be executed by the Authority,
He/she shall have the care and custody of all funds of the Autharity and shall deposit the same
In the name of the Authority at such bank or hanks as the Authority may selecl. Hefshe shall
sign: all orders and checks for the payment of money and shall pay out and disperse such
meonies under the direction of the Autharity. Except as otherwise authorized by resoluticn of
the Autharity, all such orders aid checks shall be countersigned by the Chairman or hisfher
dezignee. Hefshe shall kecp rogular books of accounts showing receints and expenditures and
shall render to the Authority, at cach regular meeting (or more often when reguasted], an
account of hisfher transactions and alse of the financial condition of the Axthority, Hefshe
shall give such bond for fanithful pedformance of his/her dulles as the Authority may designate.

The cormpensation of the Secrelary-Treasurer shall be determined by the Authority, provided

Fagednt 7 ﬂﬂﬂﬂﬂ* 13



BY-LAWYS

that a temporary appointee selected fram among the Commissinners of the Agthority shall
serve without compensation [other than the paymant of necessary expanses). (As amended
Aupust 20, 2009, Rasolution Mo, 09-18).

SECTION 5. ADDITIONAL DUTIES. The officers of the Authority shall perform such ather duties
and functions as may, from fime to time, be required by the Authority of the By-Laws or rules
and regulations of the Authority.

SECTION &, ELECTION QR APPOINTMERNT. The Chairman and Vico Chairman shali be elected at
the Annual Meeting of the Authority from ameng the Commissioners of the Authority, and shall
hald office for ono year ar until their successors are eiected and gqualified.

Thi Secretary-Treasurer shalt be appointed by the Authority. Any person appointed to fill the
office of Secratary-Treasurer, or any vacancy thercin, shall have such term as the Aotharity
fixes, bul ne Commissioner of Lhe Autharity shall be eligible ta this ofFice except a5 a temporang
appointze.

Commissioner appointments will be made by the City of Canvilie City Council and the Yermilion
County Board. The City of Danville Councll will hold five (3] seats to appoint, while the
Vermilion County Board will hold two (2) scats 1o appnint. A resident commissionar can e
appointed, if 3 candidate is prescnted, and will be made by either tho County Board or the Clty
af Danville, depanding on the location 1n whick that resident resides. [as amended lanuary 16,
20740, Resolution Ma. 20201},

SECTHON 7. VACAMCIES. Shauld the office of Chairrman or vice Chairman became wacant, the
Authority shall elect a successor from its membership el the noxt regular meeting, and sueh
election shall be for the unexpirod term of said office. When the office of Secretary-Treasurer

hecomes vacant, the Authority shall appoint a successar, as aloresaid.
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SECTION 8. ADDITIONAL PERSQONNEL. The Authority may, from time to time, employ such
personncl, a5 # deems necessary to cxercise its powers, dutics and functions az prescribed by
the Housing Authoritics Act of llinois and othar kaws of the State of llinois applicable thereta,
The =alection and compensation of such personnel (including the Secretary-Treasurer] shall be
determined by the Authority subject to the laws of 1he State of lllingis.
SECTION &. TRAINING. All nawly appointed Commissionars must atéend an arienlation with
the Exccutive Director to discuss the positlons responsibilities, By-laws and policies of the
Housing Authority prior to being seated on the Beard of Commissianers. All newly appointed
Commissleners, upon being seated, muost participate in monthly Commissioner-oriented
training topics as presented as part of the monthly Board meetings [As amended August 20,
2009, Resolution Moo 0%-18; December 19, 2013, Resolution No. 13-23; January 16, 2020,
Resalution Mo, 2020-1).

ARTICLE Il

REETINGS
SECTION 1. ANNUAL MEETING. The Annual Meeting for the Authority shall be at 4 5 o'clock
p.m., immigdiately prior to the regular meeting of the Autharity in the month of October at the
repular meeting place of the Authority. In the event such date shall fall on a Sunday or a legal
hicliday, the Annual Meating shall be held on the next succeeding sccular day, [As amended
Cctober 3, 1951, Kesolution 51-484; November 15, 31990, Re:olution Mo, 90-26; March 23,

1995, Rasclution Mo, 95-24; Movomber 18, 1999 Resclution No, 93-91),

SECTION 2. REGULAR MEETINGS, Repular mectings shall be held, with notice, alternately, in
the Administralion Building, 1607 Clyrman Lane, in the Comrmunity Rooms at Mer Che Manor,

723 M. Qak Street, Danville, IL, Churchilt Towers, 101 E. Seminary Streel, Danville, IL, Cantennial

Traere: 4ol 7
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Manar, 426 E. Honeywell Avenue, Hoopeston, |, and at 407 Kennedy Drive, Georgetown, IL, on
the third Thursday of every month at 4 5 o'clock p.m. or on such day as the Commissioners shall
by rosolotion detormine.  [As amended Gctoher 3, 1951, Resolution No. 51-483; lanuary 7,
1954, Remolution Mo. 54-611; December 2, 1954, Resaliution Mo, 54-654; Decemnber 15, 1987,
Resolution Mo. 87-64; Movermnhber 15, 1990, Resolution Mo. 90-96; lune 18, 1992, Rasolutlon Mo.
92-34; March 23, 1995, Resolution No. D5-24; lanuary 16, 2020, Resolution Mo, 2020-1).
SCCTION 2. SPECIAL MEETINGS. The Chairman of the Auwtharity may, when hefshe deems it
expedient, and shall, upon the written request of two members of the Authority, call a special
rneating of the Authority for the purpose of transacting any business designated in the call. The
call far a special meeting may be delivered to cach member of the Authority or ray be mailed
ta the business or hame address of each member of the Authority, plus any media requesting
such notice, to arrive farty-eight (48) hours prior to the date of such meeting, At such special
meeting no business shall be considered other than designated in the call.  [As amended
Fehiruary 16, 1995, Resolution Moo 95-10),

SECTION 4. QUORUN. The powers of the Autharity shall be vested in the Commissioners
thereof In office from time to time, Four Commissionars shall constitute a duorum for the
purpese of canducting its busingss and excisting its power and for all othor purpases, but &
stnaller nwmber may adjourn from time to time untid & quorum iz ohtained. When a quorum is
in attendance, action may be taken by the Authority upen a vote of a majority of the
Commissionears presant. [As amended October 21, 1993, Resalution Mo, 22-G2),

SECTION 5. ORDER OF BUSINESS. At the regular mecting of the Auwthority the Following

exampie may be the written arder of business, or by 2 majority aye vote may be amanded ax

neopdod:

GQOR01 2

Pawe 5 07 T



9.

Pledge of alicgiance

Roll Call

Appraval of Aganda
Public and Resident Commeants
Approval of Lhe Minutes
Police Roports
[epartment Reports:

{a] Public Housing

(B} HCW

[c] Finance

(d} Persannel

Mew Business

Othet Business

10. Closed Session, if needed

11. Chairman/Commissioner’'s Comments

1Z2. Adlournmrent

PY-T.ANS

AlF resolutions shall be in writing and shall be copied in a jgurnal of the proceedings of the

Authority. (As amended Movember 15, 1950, Resaiution Mo, 90-96; March 18, 1993, Resolutian

My 93-20; Fehroary 16, 1935, Resolution No. 95-10; August 20, 2009, Resolution Mo, 09-14;

danuary 16, 2020, Resoluiion Mo. 2030-1).

SECTION 5. MANNER OF VOTING. The voting on ali questians ¢oming befoic the Authaority

relating to fimance, persannel, and policy shall be made by roll call and Lhe ayes and nays shall

be enterad upeon the minutes of such meetings. All otheor guestions or actions coming befare

Page oot 7
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the Authority can be taken by volce vote with 2 majority tule. (&s amended June 16, 1988,
Resolution Mo, B88-52).

SECTION 7. ATTENDAMNCE. The Commissioners of the Aythority are expecied to attond all
manthly moctings, special board meetings and the annual mecting. Should 3 board member be
ahzent from two [2) or more consecutive board meetings of any nature, or be absant Tram
throe (3] of all regular, special or annual board meetings within a twelve (12) menth period, the
Chairman of the Baard, ar anyone hefshe may designate, shall, in writing, infarm the Mayor of
the Clty of Danvilie or the Vermilion County Board Chairman, whichever is respensible for the
appointment, that the board member is in violation of the atiendance requirement as set forth
in the By-Laws of the Housing Autharity of the Clty of Danville, ilinets d/b/a Yermilion Housing
Authority and is in neglect of his,f‘her. duiias, and shal! recammend removal of the baard
member by the presiding officer, pursuant to Minois law. [As amended Dctober 21, 1999,

Resmiution No, 99-81; August 20, 2009, Resciution Mo, 09-18; January 16, 2020, Resolution Mo,

2020-7).

SECTION B. AMENLDMENTS. Any proposcd amendment to this agreement must ba submitted
in writing {@ the Board of Commiszioners for discussion at a regular Board Meeting. Actian on
the proposed amendmeant may not take place prior to the following reguiarly scheduled Board
bMeeting. The amendiment will be ratified by a threetifths vote of the members of the Board.
The amendment itself provides otherwise. (4s amended Movernber 15, 1990, Resalutich Mo.

S0-96; October 21, 1999, Resolution Mo, 99-81k
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